AOMNHUCTPALNA
HVWKOJIbCKOI'o CE/IbCOBETA
OPLWWEYEHCKOIO PANNOHA KYPCKOW OBJTACTU

MOCTAHOBJIEHVE
oT 07 dpeBpana 2019r. Ne 15

O6 yTBEPXAEHUN aIMUHUCTPATUBHOIO persiaMmeHTa no
npeaoCcTaB/EHNIO MyHULIMMA/IbHOM yCnyrin
«MpegocTaBneHne apxmUBHOW MHopMaLMn Mo AOKYMEHTaM
ApXMBHOro poHaa Kypckoi o061actu 1 ApyruM apxXmBHbIM
[OKyMeHTaM (BblAaya apXMBHbIX CNPaBOK, apPXUBHbIX
BbIMNNCOK N apXUBHbIX KOMUIA)»

B uensax ocywecTBneHns aAgMUHUCTPATMBHON pedopMbl  Ha Tepputopun
Hukonbckoro cenbcoBeTa [OpLIEYEHCKOro parioHa, B cooTBeTCTBUMM  PefepasibHbIM
3aKOHOM OT 27.07.2010 Ne 210-#3 «O6 opraHuMsaumm npepocTaB/ieHUs
rocyfapCcTBeHHbIX W MYHMUMNAsIbHBIX Yycnyr», PacnopsbkeHvem [lpasutenscrsa
Poccuiickoin ®epepauumn oT 17.12.2009r. Ne 1993-p «O6 yTBEpXAEHUU CBOLHOIO
nepeyHs nepsooyepenHbIX rocyfapCTBEHHbIX n MYHUUMNANABbHBIX  YCAYT,
npegocTaBfiseMbiX B 3/IEKTPOHHOM BuAe», MNOCTaHOB/IEHNEM AoMUHUCTpaLmn
Hukonbckoro cenbcoBeTa [opuweyeHckoro panoHa ot 02.11.2018 roga Ne 84 «O
paspaboTtke W YTBEPXAEHUM aAMUHUCTPATUBHbLIX pPernaMeHToB npegocTaB/ieHns
MYHULMNANbHbLIX ycnyr», AaMUHUCTpauMsa HWKONbCKOro cesibcoBeta [opLUeyeHCKoro
paitoHa MOCTAHOBNIAET:

1 YTBEPOUTH aAMVHUCTPaTUBHbII pernameHT no npenocTas/ieHNI0
MyHUUMN&TbHOW ycnyrn «lpefocTaB/ieHne apXMBHOW MHAopMauun Mo [OKyMeHTam
ApxmBHoro doHga Kypckoit obnactm v ApyruM  apxXMBHbIM [JOKyMeHTaM (Bblgauva
ApPXUBHbIX CMPaBOK, apXMBHbIX BbINNCOK N apXUBHbIX KOMWiA)».

2. lNocTtaHoBneHne ApgmMuHucTpaumm HUKONLCKOIo cesnbcoBeTa [opLleyeHCKoro
paiioHa  Kypckoir o6nactm Ne 45 ot 13.06.2018r. «O6  yTBEepXaeHux
aAMUHUCTPATMBHOIO  pernameHta MNo  WUCMOJSIHEHWUIO  MYHUUMN&IbHOW  YCNyru
«[pepocTaBneHne apxXuBHON MHopMaLUn Mo AOKyMeHTaM ApXMBHOro dooHaa Kypckoi
obnactm un ApyrMM apXxvMBHbIM [OKYMeHTaM (Bbl4aya apXvMBHbIX CNPaBoOK, apXMBHbIX
BbIMMCOK M apXMBHbIX KOMWIA)» CUUTaTb YTpaTUBLUMM CUNY.

3. KOHTponb 3a WCNOSIHEHMEM HACTOALWEro MOCTaHOBMNEHMA BO3/I0XKUTb Ha
3amectutens nasbl AGDMUHUCTpaUnN HUKOMLCKOro cenbcoseTa.

4. HacToslee nocTaHOB/EHWE BCTynaeT B CWIy Mo uctedyeHun 10 aHeil co OHA
ohvumanbHOro 06HapPoOAOoBaHNSA U NOLJIEXUT pasMeLLeHni0 Ha oduunanibHOM cainte
AOMyHMCTPaumMn HMKOMbCKOro cenbcoBeTa MoplueyeHckoro parioHa Kypckoi obnactu.



YTBEPXAEH
NOCTaHOB/IEHNEM AAMUHUCTPaLMN
Hukonbckoro cenbcoseta
FopweyeHckoro parioHa Kypckoi
obnactu ot 07.02.2019r. Ne 15

AOMUHUCTPATVIBHbIA PEFNTAMEHT
npegocrtaBrieHns AgMnHucTpaumein HMKONbLCKOro cesibcoBeTa
lFopleveHCKOro paoHa MyHUUMNanbHoOn ycnyrn «lpepocrtaBsieHne apXMBHOWN
MHdopMaunn no AokymeHTam ApxnsHoro oHga Kypckoi obnactu v gpyrum
apXUBHbIM OOKYMeHTaM (BblAaydya apXuUBHbIX CNPaBOK, apXUBHbIX BbIMUCOK 1
apXUBHbIX KOMWiA)»

I. O6uwme NoNoXeHUs
1.1. NpegMeT perynnpoBaHns agMUHUCTPaATUBHOIO perfiameHTa

1.1.1. AGQMUHUCTPATMBHbIA perfaMeHT npefocTaBfieHNss  apXVBHbIM  OTAE/IOM
AQMUHMCTPaUMn HMKONbCKOro cenbcoBeTa [oplueYeHCKOro panoHa Kypckoit o6nactu
MyHULMNaIbHON yenyrn  «[lpefocTasiieHne apxXuBHOW WHGOpMauUM No AOKyMeHTam
ApxuBHoro oHga Kypckoit obnactm v ApyrMM  apxmBHbIM [OKymeHTaM (Bblgadya
apXMBHbIX  CMpPaBOK, AapPXMBHbIX BbINMMCOK W  apXMBHbIX  KOMWWA)»  (ganee -
ALMVHUCTPATUBHBLIA  pernameHT)  onpegenseT cTaHfapT  npepocTas/ieHns
MYHULMN&SILHON  yCnyru, cocTtas, MoOCnNefoBaTeslbHOCTb UM CPOKU  BbINOJSIHEHNUSA
aJIMUHUCTPATMBHbLIX npoueayp (aeictani), bOpMbl  KOHTPONA 3a WCMNOJSIHEHMEM
aAMVHUCTPATUBHOIO pernamMeHTa, AocyaebHblii (BHecyae6HbIn) NopsiAok 06XanoBaHus
peLUeHnin 1N [eCTBUIN AO/MKHOCTHbIX ML, NPefoCTaBAALWNX MyHULUNABHYO YCAYTY.

1.2. Kpyr 3asButeneii

3aAaBuTENSIMM Ha NOlyYeHUEe pe3yNbTaToB MYHULMNAIbHOW YCAYr SBASIOTCS:
- ¢wmsmyeckme nuua (rpaxgaHe Poccuiickoii  ®epgepaumn,  MHOCTPaHHbIE
rpaxgaHe v nuua 6e3 rpaxaaHcTsa);

- lopuanyeckme nuvua  (3a UCKIYEHWEM  TOCYAAPCTBEHHbLIX OPraHoB WU WX
TeppuUTOPUasIbHLIX OpPraHoB, OPraHoB rOCYAAPCTBEHHbLIX BHEOHMKETHLIX (POHAOB M KX
TeppuTopmasibHbIX OpraHoB, OPraHOB MECTHOro caMoynpaBfieHus) (aanee - 3asaBuUTenn)
60 nX ynosIHOMOYEHHbIE npeacTaBuUTENN.

1.3. Tpe6GoBaHMs K NOPAAKY  WHPOPMUPOBAHMS O  MNpenocTaB/IeHUM
MYHULUNANbHOWK yCryru

1.3.1. TlNopsagok nosydyeHusa  MHdopmaumn  3asaBuTensmMm  MNo  BOMNpocam
npefocTaBfieHNss  MYHUUUM&/IbHOM  YCIyTM W YCAYr, KOTOpble SBASAKTCS
HeobOXoAMbIMM U 06A3aTefibHbIMW  ONA  NpefocTaB/eHNss  MYHULMUNaIbHOMN
yCnyru, CBeAeHui 0 Xoae npefaocTaBfieHUsl yKa3aHHbIX YCAyr, B TOM 4uCe Ha
ohnumanbHOM calTe opraHa MeCTHOro camoyrpassieHns Kypckon o6nactw,
ABMISAIOLLIENrOCA pa3paboTUMKOM pernamMeHTa, B doefepasibHOM rocyaapCTBEHHOMN
NHpopMaLNOHHO cucteme "EANHbIN nopTtan rocyaapcTBEHHbIX n
MYHUUMNSTbHBIX yenyr (pyHKuuin)" (aanee - EQnHbIN nopTtan)



VHbopmupoBaHve 3asButenelt no Bornpocam NpefocTaBfeHns  MyHUUMNasIbHOM
ycnyru, B TOM 4Yuc/fie O Xofe NnpefocTaBNeHus  MyHUUMNaNbHON ycnyru, NpOBOAUTCH
nyTeM YCTHOro WMHGOPMWUPOBAHUSA, MUCbMEHHOro WHGOPMUpPOoBaHMUA (B TOM 4ucnie B
3/1EKTPOHHOI (hopme).

VHdhopmupoBaHuve 3asButeneit opraHusyeTcs cnegyrowmm obpasom:

WHouBnayanbHoe ycTHOe WHGOPMUPOBaHUE OCYLLecTBASEeTCA chneuuanictamu
CTPYKTYPHOro nogpasgeneHns  AgMuHucTpauunm  HWKOMBCKOTO  cenbcoBeTa
lopLieyeHckoro parioHa Kypckoil 06/1acTu, BbIMOSHAKWENO (OYHKUUN MYHULMNAIbHOTO
apxvBa (ganee - cneunanncT MyHULMNaNbLHOTO apxuea), Npu obpalleHnn 3asButenei
3a MHopmaumein nnM4Ho (B TOM ymucsie no Tenedony).

ny6siMyHoe  MH)OpMMpOBaHWE  (CpeacTBa  MaccoBOi  MHdbopmaumn,  ceTb
«/IHTEepHET»),

WHouBnayanbHoe YCTHOE WHMOPMMPOBAHME OCYLLECTB/SAETCA chneuuanucTamm
AOMUHUCTpaUMM nNpy obpalleHnn 3asaBuTeneit 3a nHopmauuein M4Ho (B TOM uucne
no TenedioHy).

Mpadmk paboTbl AgMUHMCTPaUMK, TpaduK JIMYHOTO MpuvemMa 3asBuTenei
pasmMeliaeTcs B MHPOPMALMOHHO - Te/IEKOMMYHUKALMOHHOW CceTn «VIHTEpHET» Ha
othuymanbHOM cante AGMUHUCTPaALMN U HA MHCDOPMALMOHHOM CTeHJe.

Cneynanuctbl NPUHUMAKOT BCe HeobXxoAuMble Mepbl A1  npefocTaB/ieHus
3aABMTENI0 NOJSIHOTO M ONepaTMBHOIO OTBeTa Ha MocTaB/IeHHble BOMPOCHLI, B TOM 4uc/e
C NPUBEYEHNEM MHbIX KOMNETEHTHbIX CNeLMa/IMCTOB.

OTBeT Ha YCTHOe obpalleHune C corfiacus 3asBuTesia NpefocTaBnseTcs B YCTHOM
dopme B xo4e NUYHOrO npuema. B ocTanibHbIX Crlydyasx B YCTAHOB/IEHHbIN 3aKOHOM
CPOK NpefoCTaBNs€TCA MNUCbMEHHbI OTBET MO CYLLECTBY MNOCTAB/IEHHbIX B YCTHOM
obpalLeHnn Bonpocax.

Ecnv gna noarotoBku otBeTa TpebyeTcs NpOoAOo/HKUTEsSIbHOE BpeMs, Chneunasinct
MOXET nNpeanoXuTb 3asBUTEN0 06paTuTbCA 3a HeobxoauMMmol uHdopMauueli B
yOOOHbIX An1s Hero popMax M crnocobax MOBTOPHOrO KOHCY/IbTUPOBaHUSA 4epes
onpefesieHHbIi MPOMEXYTOK BPEMEHM.

Bpems MHAMBUAYaNbHOTO YCTHOrO MHPOPMUPOBAHUS (B TOM 4YucC/ie MO TesedioHy)
3a8BUTENS HE MOXET npeBblwaTtb 10 MUHYT.

OTBeT Ha TeNneOoHHbIi 3BOHOK COAEPXUT MHIOPMAaUMI0O O HAMMEHOBaHUM OpraHa,
B KOTOPbIA MO3BOHW 3asABUTENb, (haMUIn0, UMS, OTYECTBO (MocnegHee - Npy Hasmumn)
N OO/HKHOCTb Crneuuasincta, NpUHSABLLETO TeNeOHHbIA 3BOHOK. [pu HEBO3MOXHOCTU
MPUHABLUEr0 3BOHOK Cheuuasimcta CamMOCTOATE/NIbHO OTBETUTb Ha MOCTaB/IEHHbIe
BOMPOCbl TenedOoHHbI 3BOHOK MNepeagpecosBbiBaeTcs (NepeBOAUTCH) Ha  Apyroe
[O/DKHOCTHOE NULI0 WK obpaTtuBLUEMYCS TPpakAaHUHy coobliaeTcs HoMmep TenedoHa,
Mo KOTOPOMY OH MOXET Noly4ynTb HEOOXOAMMYH MHGDOPMALMIO.

Bo Bpema pasroBopa crneupanncTbl 4YeTKO MNPOU3HOCAT C/ioBa, Wu3berawT
«napasnnenbHbIX Pa3roBOPOB» C OKpPYyXaloWwumMn AlabM1U 1 HE NpepbiBal0T pas3roBop, B
TOM 4uC/ie Mo NpuYMHe NOCTYN/IeHNS 3BOHKA Ha APYyrov annapart.

Mpn oTBeTax Ha TenedoHHble 3BOHKA W YCTHble obpaweHnsa cneunaancTsbl
cobngalT npasuna CNy>XXeoGHoi 3TUKN.

MucbmeHHoe, nHaMBMAyanibHOe  MHGOpPMUMPOBaHME  OCYLLEeCTBNSAETCH B
nMCbMeHHON popmMe 3a noanucbio Mnasbl HWKOMBLCKOTO cesibcoBeTa. [MMCbMEHHbIN
OTBET NpefoCcTaBnseTCcA B MPOCTON, YETKOW W MOHATHOW hopme [O/HKEH copepXaTtb
OTBETbl Ha NOCTaB/IEHHbIE BOMNPOCHI, a Takke amMuinio, UMs, 0TYECTBO (NMPU HaIMUnUK)
N HoOMep TesiedpoHa WCMONHUTENA W [O/DKHOCTb, (daMWIvio U MHUUM&IBE  Nnua,
noAnucasLLero oTBerT.
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MUCbMEHHbI OTBET MO CyWecTBY MNOCTAB/IEHHbIX B MUCbMEHHOM 3asB/IEHWM
BOMPOCOB HanpasBnseTca 3asButento B TedeHne 30 KasleHOapHbIX AHEW CO OHS ero
peructpaumi B AGMUHUCTpaLMN.

OTBeT Ha oOb6pauieHne HanpaBnseTcss B (hOpMe 3/1EKTPOHHOINO AOKyMeHTa no
agpecy 3N1eKTPOHHOW MoYTbl, YyKa3aHHOMY B obpalweHuu, NoCTynuBLUEM B
AOMUHUCTPaUMIO  MAN AO/HKHOCTHOMY Nuuy B (bopMe 3/1EKTPOHHOIO AOKYMEHTa, M B
NMMCbMEHHOI hopmMe No NOYTOBOMY afpecy, YkazaHHOMY B 06palleHnmn, NOCTYNMBLLEM B
AOMVHMCTPAUMIO MAW JO/MKHOCTHOMY MLy B MUCbMEHHOW chopme. Kpome TOro, Ha
nocTynvBellee B obpalleHue, cogepxaliee npeasiokeHne, 3asBfeHne WIn Xanooby,
KOTOpble 3aTparvBaldT WHTEpecbl HeonpefesieHHOro Kpyra /iy, B 4acTHOCTM Ha
obpalleHne, B KOTOpOM obXanyeTcs cygebHoe pelueHune, BblIHECEHHOE B OTHOLLEHMM
HeonpeaeneHHoro kKpyra /vy, OTBET, B TOM 4MCAEe  C pa3bsACHEHMEM fopsiaka
00XasnoBaHMsl Cy[ebHOro pellueHnsi, MOXeT ObliTb pasMelleH € Ccob6/aeHnem
TpeboBaHuii yacTn 2 crtatbn 6 PegepasibHOro 3akoHa «O nopsgke paccMOTPeHUs
obpaweHnii  rpaxgaH  Poccuiickon  depepaunn» Ha oduuMasbHOM  caiiTe
AOMVHUCTPALMN B MHGOPMALMOHHO-TENTEKOMMYHUKALMOHHON CeTU «VIHTEPHET».

[OMKHOCTHOE NNULO He BMpaBe OCYLWECTBAATb KOHCY/NbTMPOBaHWE 3asiBUTENEd,
BbIXOAsLLee 3a pamMky MHPOPMUPOBaHWS O CTaHAAPTHbIX npoueaypax W yCnoBUSIX
OKaszaHWs  MyHMUMNaNbHOW  yCcnyrM W BAMSOWEE NPSIMO WM KOCBEHHO  Ha
NHAMBUAYa/IbHbIE PELLUEHNsT 3asiBUTENEN.

My6nnyHoe MHPOpMUpoBaHve 06 ycnyre © O MNOpsAKe ee  oKasaHus
ocyLecTBnsieTcs AOMUHUCTPaUMERn NyTeM  pasmelleHnss  nHdopMauum  Ha
MH(POPMALMOHHOM  CTEHAE B 3aHUMMAEMbIX UMW MOMELLEHUsX, a Takke C
NCNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNOHHbIX TEXHOMOIWIA, B TOM 4ncne
NOCPeACTBOM  pasMelleHnMs Ha oduumasibHoM  caite B MHADOPMAUUOHHO -
TENEKOMMYHUKALMOHHON ceTn «HTepHEeT».

Ha EguHOM nopTasie MOXHO Nosy4ynTb MHpopmaumio o (06):».

- Kpyre 3asiBUTENEI;

- CpoKe npefocTaB/ieHNa MyHULMNAIbHON yCyru;

- pesynbTarte npefocTaBfeHUs MyHUUMNAbHOW  yCnyru, nopsAoK — Bbigaun
pesynbTara MyHULMUNASIbHOW YCyru;

- MCYepnblBalOLWEM MepeyHe OCHOBaHW A1 NPUOCTaHOB/IEHUS NpefoCcTaB/eHNs
MYHULMN&A/ILHOM YCNYyrn Unm oTkasa B NpefocTaB/IeHn MyHULMUNaIbHON YCNyru;

- 0 npaee 3asBUTENA Ha pocynebHoe (BHecynebHoe) obGxanoBaHue [elcTBuiA
(6e3pencTBusl) U peLleHnin, NPUHATBLIX (OCYLLECTB/ISIEMbIX) B X0Ae npeaocTaBeHns
MYHULMN&JIbHON YCNyru;

- (popmbl  3asBneHnin  (yBeAOMSEHWI,  COOOLLEHWIA),  UCNOMb3yemble  MNpu
npefocTaBfeHUN MYyHULMN&/TIbHON YCIyTu.

- 06pasLbl 3ano/IHEHNSA 3NEKTPOHHONM hopMbI 3anpoca.

NHdpopmaumsa o MyHULMNabHOR ycnyre npegocrasnseTca 6ecniaTHo.

1.3.2. TMopsigok, hopmMa, MECTO pasMeLLeHNs U Croco6bl NOJTyYeHUs CNPaBOYHOIA
WHpopMaumn, B TOM 4WC/le Ha CTeHgax B MecTax npeaocTaB/iEHUs
MYHULMMNANIbHOW  YCAYTM W YC/yr, KOTOpble SBAAKOTCA HEeo6XoAUMbIMU 1
o6s3atesibHbIMM  ANA  NpefocTaBNeHnss  MyHUUUNasIbHOW — ycnyrn, W B
MHOTFO(YHKLUMOHA/IbHOM  LIEHTPe  NpefocTaB/IeHUs  FOCY[AapCTBEHHbIX W
MYHULMNAbHbIX YCYyT



Ha uvHGoOpMaumMoHHbIX CTeHgax B MNOMELWLEHUW, MpeaHa3HavyeHHOM  ANns
npefocTaBfeHns MyHULMNAIbHOM yCyr, pasmellaeTcs cregyrouas nHgopmaums:

KpaTkoe onucaHve nopsifaka npefocTaB/ieHnss MyHULMNANbLHOW YCNyru;

N3BNIEYEHUS U3 HaCToALWero AAMWHUCTPATUBHOIO pernameHTa € NpUIoKEHUSMU
(nonHas Bepcuss Ha oduUMasibHOM caiite AAMUHUCTPaUMM B MHAOPMALMOHHO-
Te/IEKOMMYHUKaLMOHHON ceTn «HTepHeT»);

MecTopacnosioxeHue, rpaguk (pexum) paboTbl, HoMepa TeneoHoB, agpeca
ohMUMabHbIX CalNTOB W 3MEKTPOHHONM MOYTbl OPraHoB, B KOTOPbIX 3asABUMTENN MOryT
NnosyYnTb AOKYMEHTbI, He06XoA4MMble A5 NpefoCcTaB/eHNs MyHULMNaSIbHOW YCNyru;

NnepeyHn [OOKYMEHTOB, HEeO0OXOAMMbIX A1 NpefoCcTaBAeHus  MyHULUNasIbHOM
ycnyru, n TpeboBaHus, npegbsasisemMble K 3TUM LOKYMeEHTaM;

Nnopsiiok 06XxanoBaHWsl peLleHnsi, AeNCTBUIn unmn 6e30eNcTBMS OO/MKHOCTHbIX fL,
NpeAoCTaBAILWMX MYHULUNASIbHYIO YCYTY;

OCHOBaHUSA 419 0TKasa B NPeAoCTaB/IEHNN MYHULMNAIbLHOW YCNyru;

OCHOBaHUS A1 NPUOCTAHOBMEHMSA NPefoCTaBNeHNS MyHULMNASIBHOW YCAyru;

nopsifoK MHhOpMUMPOBaHNS O XoA4e NPefOoCTaBIEHU MyHULMUNa/IbHON YyCnyru;

NopAA0K NOyYEHUS KOHCYNbTauuia;

obpasupl 0OpMSIEHMA  OOKYMEHTOB, Heo6XoAMMbIX AN npefocTaB/ieHus
MYHUUMNAbHOW YCNyrn, n TpeboBaHns K HAM.

TekcTbl MaTepuasioB nevararTcs YA0O6HbIM N5 YTEHUS WpPUdTOM (pasMepom He
MeHblle 14), 6e3 ncnpasfieHnin, Hanbonee BaxXHble MecTa BblAENATCA MNONY>XKUPHbLIM
LIPUCPTOM.

CnpaBoyHas nHdhopmauus (MecToHaxoxaeHune n rpadovkm paboThbl
AOMUHUCTPaLMKN, CTPYKTYPHbIX noapasfesieHnin AoMUHUCTpaLmu, npesocTaB/isaowmx
MYHULMNAbHYIO YCAYry, rOCYAapCTBEHHbIX U MyHULMNA/IbHbIX OPraHoB M OpraHun3auui,
obpalleHne B KOTOpble HeOo6XOAMMO A1  MOJSIlYYEHUS  MYHULMUMNAIbHON  yCnyru;
crnpaBoYHble  TenedoHbl  AAMUHUCTPaLMK, opraHusauui,  y4vacTBywWMX B
npegocTaBneHn  MyHULMNasIbHOW ycnyrm, B TOM 4ucne Homep TenedoHa-
aBToMH()opMaTopa, a Takke MHOrOQYHKUMOHA/IbHbIX LEHTPOB NpefocTaB/ieHns
rOCyfapCTBEHHbIX WU MyHUUMNA/IbHbLIX — YCAyr; agpec  oduumanbHoro  cairta
AZMVHUCTPaLMKN, a Takke 3/1eKTPOHHON noytbl M (M) dopMbl 06paTHOl CBA3N
AOMVHUCTPaALMK, NPefoCTaBNAWEd  MyHUUMUNANBHYO YCAyry, B ceTu «/HTepHeT»)
pasmMelleHa Ha  ogMuMasibHOM caiTe AAMUHUCTpauuM HUKONbLCKOro cenbcoseTa
lFoplieyeHckoro paioHa Kypckoit obnactu http://www.nikolskyadm.ru, 1 Ha EguHoMm
noptane https://www.gosuslugi.ru.

[l. CtaHgapT npefocTaBneHNs MyHULUNASIbHOW YyCyrn
2.1. HanmeHoBaHMe MyHULMNabHOW YCyrn

MpepocTaBneHNe apxMBHOM MHOpMaLyMM No LOKYMeHTam ApPXMBHOTO hoHAa
Kypckoii o6nactv 1 ApyrMM apxvBHbIM [OKyMeHTaMm (Bblfaya apXMBHbIX CMpPaBOK,
apPXVBHbIX BbIMMCOK U apXMBHbIX KOMWIA).

2.2. HanmeHoBaHMe oOpraHa MeCTHOrO CcaMoynpaBfieHUs, NPeAOCTaB/ISAIOWErO
MYHULMNATbHYIO YCyry

2.2.1. MyHuuMnanbHas  ycriyra npegocTaBNsieTcd  apXvMBHbIM — OTAENOM
AQMUHUCTpaLMM HUKONbCKOro cefnbcoBeTa [opLUeyYeHCKoro panoHa Kypckoli obnactu,
BbIMNOMHAOWMM PYHKLMN  MYHULMMNANBHOTO apxmBa (ganee - AGMUHUCTpaums).


http://www.nikolskyadm.ru
https://www.gosuslugi.ru
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B npegoctaBneHun  MyHULMN&IbHON yCyrn yyacTByeT puinan aBTOHOMHOrO
yupexaeHus Kypckoih obnactm «MHOroyHKLMOHa/TbHBIA LEeHTP Mo npefocTaB/ieHunto
rocyjapCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (ganee - MO®L) B yactm kacawuleics
npuemMa 3anpoca 1 AOKYMEHTOB, HEOOXOAMMbBIX A1 NpefoCTaBfeHUs MyHULMNabHOM
ycnyru, a Takke BblAayus [OOKYMEHTOB, ABMAILWMXCA pPe3ynbTaToM MNpefocTaB/ieHns
MYHULMN&SIbHON YCNyTn.

2.2.2. B cootBeTcTBUM C TpeboBaHMAMM nyHkta 3 yactm 1 cratbum 7
depepasibHOro 3akoHa OT 27.07.2010 roga Ne 210-#3 «O6 opraHusaymm
npefocTaBneHns rocyAapCTBEHHbIX U MyHUUUNasIbHbIX YCnyr»  AQMUHUCTpauusa He
BnpaBe TpeboBaTb OT 3asABUTENs OCYLUECTB/EHWA [AeNCTBMIA, B TOM uucne
COrnacoBaHuii, Heo6XoAUMbBIX AN NOSyYEHUS MYHULMNASIbHOW YCNYTN U CBA3AHHbIX C
obpalleHneM B UHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro camoynpas/ieHus,
opraHusaumn, 3a WCK/IYEHMEM MNONYYEHUSA  YCNVT, nonyyeHns [OOKYMEHTOB WU
MHopmaumn, npefocTaBfiseMblX B pesynbtaTe nNpefocTaBNeHns  Takux  YCyr,
BK/IFOYEHHbIX B MepeyeHb YCnyr, KOTopble ABAAKTCA HEOOXOAMMbIMU U 06A3aTeNbHbIMY
ANA NpefocTaBNeHus  MYHUUMMNANbHON  YCNyrv,  YTBEPXAEHHbIX  HOPMAaTUBHbLIM
NnpaBoBbLIM aKTOM NpeacTaBUTe/IbHOro opraHa MecTHOro camoynpas/ieHNUs.

2.3. OnucaHue pesynbTata NpeaocTaB/eHNs MyHULUNAbLHOW YCnyrin

Pe3synbTaTtom npegocTaBfieHnss MyHULMNAsIbHOW YCyrn SsBNSAKOTCA:
- WH(OPMaUMOHHbIE MUCBME;
niucbMa-yBefloM/ieHMss 06 OTkaze B  NpefoCTaB/eHUN  3asBUTENO
3anpalinBaeMbix CBEAEHNIA.
- apXMBHOI cripaBkn, (apXMBHOWM BbINUCKN) U (MIN) KONUIA apXMBHbIX AOKYMEHTOB;

24. Cpok npefgocTtaB/eHUA MYHULUNASIbHOW YCNYrn, YC/yru, B TOM 4ucie C
yyeToM Heo6GXxogMMoCTW  obpaleHna B opraHusauuu, ydyacteylouwume B

npenocTaBfeHnmn MYHULMNA IbHOA ycnyru, CpPOK NPMOCTaHOB/IEHUS
NpefoCTaBfieHNst  MyHULUMNa/IbHOW ycnyru B Cc/yyae, €ec/ii  BO3MOXHOCTb
NPUOCTaHOB/IEHUS npeaycMoTpeHa 3aKoHO4AaTe/IbCTBOM Poccwuiickoii

depepaumn, CpPoK  Bblgaunm  (HanpaBneHWs)  AOKYMEHTOB,  SABNSIOLMXCS
pe3ynbTaToM NpeaocTaB/IeEHUS MYyHULMNAILHOW yCnyrn

Cpok npefocTaB/ieHNss MyHUUMMNANbHOW yCiyrn He [o/ikeH npesbiwaTts 30
KasileHAapHbIX AHel ¢ faTbl perucrpaumm 3anpoca.

B cnyyae ecnu 3anpawvBaemas 3asBuTENeM WHAOpPMaUMA He MOXeT ObiTb
npegoctaBneHa B TeyeHne 30 KaneHAapHbIX AHeN BC/NleACTBME NpOBeAEeHUs
MacLUTabHOM NoMCcKkoBOM paboTbl MO KOMIMIEKCY apXUBHbIX OKYMEHTOB, C pa3peLleHus
PYKOBOACTBA apxvBa 3TOT CPOK MOXeT ObiTb MNpy Heo6XoAMMOCTU MpPOASeH C
o6sA3aTesibHbIM yBEAOM/IEHMEM 06 3TOM 3asBUTENA 3a 5 pabounx AHEl A0 MCTeYeHus
Cpoka npefocTas/ieHus MyHUUMNANbHOM  ycniyrn, HO He 6onee 4yem Ha 30
KaneHaapHbIX OHEN.

MpuocTaHoBneHne npegocTaBneHus MYHULMNabHOM ycnyrm
3aKOHO4ATENbCTBOM He MpeayCMOTPEHO.

Cpok Bblgaun (HanpasBneHws)) [OOKYMEHTOB, SBSAKOLWMXCA  pe3y/bTatom
npefocTaBNeHns  MyHUUMNaNbHOW ycnyrn,  coctasnseT 3 paboumx AHA CO AHA
perncTpauum [LOKyMeHTa, ABISAOLLErocs pe3ynbTaTom npeaocTaBneHuns
MYHULMN&IBHOW YCNYTK, B XXypHase perncrpaumm Ncxogsieli KoppecnoHaeHUmn.



2.5. HopmaTuBHble nNpaBOBble akTbl, pPerysvpylowmne npenocrTaBreHne
MYHULMNANbHOWK yCcnyrn

MepeyeHb HOPMAaTUBHbLIX NPaBOBbLIX akTOB, PErynMpyloLWnx npegocTas/ieHne
MYHULMN&/IbHON ycnyrn (C  ykasaHWeM WX PEeKBU3UTOB W UCTOYHWKOB OULMAIbHOTO
ony6/vkoBaHus), pasmelleH Ha odumumanbHOM cavite AaMuHMCTpaumm HUKONbCKOro
cenbcoBeta http:// www.nikolskyadm.ru B cetn «M/HTepHeT», a Takke Ha EgvHom
noptasie https://www.gosuslugi.ru/».

2.6. VicuepnblBaloWwnii nepeyeHb AOKYMEHTOB, HEOOGXOAUMbIX B COOTBETCTBUU C
HOPMATMBHbLIMW MPaBOBbLIMU akTaMuM A1 MNpPefoCcTaB/IeHUs MyHULUNaIbHOM
yCryru u ycnyr, KoTopble SIBASIOTCS HeobXoAuMbIMU W 06si3aTesibHbIMU AN
NpeaocTaBfeHNss  MyHUUMNaNbHOW  yCiyrn, noanexawux npeactaBfeHUto
3asBUTEIEM, CNOCO6bI X MOJTyYEeHUs 3assBUTE/IEM, B TOM YMC/Ie B 3/1EKTPOHHOA
chopme, NopsAoK X NpeacTaB/eHus

2.6.1. Ans  nonyyeHusa  MyHUUMNANbHOW  yCnyrm 3asBuTeflb  NpeacTasnseT
NMNCbMEHHbBI 3anpoc no ¢opme, NpPUBEAEHHON B  npunoxeHmax NeNe 1-8 K
HacTosawemy AAMUHUCTPATUBHOMY pernameHTy;

2.6.2 . B 3anpoce ykasbiBaeTcs criefyrowan nHopmaums:

1) cBefieHna o 3asBuTenNe:

0N IOpUANYeCcKoro siMua - TMOoSIHOe  HavMMeHOBaHWe IpuanYeckoro Jvua,
MOYTOBbIN W topuaguyecknii agpeca, TenedoH, aapec 3M1EKTPOHHOW nouTbl; A1
omsmnyeckoro nuua - damMunng, MMmd, OTY4ecTBO (nocnefHee - MNpyU HaMuuun), Homep
KOHTaKTHOro TenedoHa, agpec 3/EeKTPOHHOW nouTbl (ecnv OTBET A[0/MKEH ObiTb
Hanpas/ieH B 3/1IEKTPOHHON (popme C UCMNO/Ib30BaHNEM CeTU «V/IHTEpHET») W NOYTOBbIV
agpec (ecnn oOTBeT [AO/DKEH OblTb Hanpas/ieH B MUCbMEHHOW d)opme MnocpefCcTBOM
NOYTOBOI CBS3W);

2) CyTb 3anpawmBaemMoin nHopMauum (MHTepecylolwas Tema, BOMpoc, cobbiTue,
(hakT, cBefeHMs) 1 XPOHO/I0TMYECKMe paMKu 3anpawivBaemMor nHopmaunm;

3) cnoco6 nonyuyeHus pesynbTata NpefoCcTaBNeHUs MYHULMMNaNIbHON yCnyru
(/mMyHO B BMAE OOKyMeHTa Ha GyMaXHOM HOCWUTesie WM Mo No4YTOBOMY ajpecy B BUAE
[OKyMeHTa Ha 6yMaXHOM HocuTene);

4) paTta;

5) ucxoaawmii Homep (TONbKO ANS IOPUAMYECKOrO MLa).

2.6.3. B 3anpoce yka3sblBaeTca creayowan nHpopmaums:

1) cBefeHuA o 3aaBuTese:

a) IpUAMYECKOM NuLe - NOJSIHOE HaMMeHOBaHWe pUANYecKoro Nuua, noyYToBbIv
N ropuandecknini agpeca, TenedoH, aapec 3NeKTPOHHOW NouThl; A

6) chmamyeckoMm nuue - damunins, uUms, oTyecTBo (NocnegHee - NpU HaMumm),
HOMep KOHTaKTHOro TenedoHa, afpec 3/1EKTPOHHON NOYTbI

2) cBefeHus O /Mue, Ha KOTopoe 3anpalvBalTcs CBefeHusl, B COCTaBe,
onpegeneHHoM B COOTBETCTBYHOLLEN hopme 3anpoca;

3) UHTepecyolaa Tema, BoOnpoc, cobbiTue, (hakt, CBeAEHUA U XPOHOMOrnYeckme
pamMky 3anpalinsaemMoin MHhopmMauuu;

4) o crnocobe nonyyeHuss  OOKYMEHTa,  SABMAWOLWErocs  pesynbtaroM
npefocTaBNeHnss MyHULMNaIbHON yCnyru;

5) parta.
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3anpoc Ha OyMaXHOM HOcCuTeNne [O/DKEeH CoAepXaTtb MoAMnWChb 3asasButens -
usnyeckoro  nmua  NM60  PyKOBOAMTENSA  HOPULMYECKOro  nnuua WM UHOro
YNOSTHOMOYEHHOr0 nua.

3anpoc po/mkeH ObiTb OPOPMSIEH HA PYCCKOM A3blke, OT PykuM pas3bopurso
YyepHUIamMm YepHoro (CMHero) useta Win MalMHOMUCHBLIM CNOCO6GOM, NPU 3TOM [O/DKHbI
ObITb 3anosiHeHbl Bce pasfesnibl POPMbl, OTMEYEHHbIe CMMBOJIOM ***  He fonycKalTcs
NOAYNCTKN, MPUNNCKWA, HaMuMe HepacwmgpoBaHHbIX COKpaLLEHWUA, WUCNpaBneHWA,
3a4YepPKHYTbIX C/I0B.

2.6.4. dopmy 3anpoca 3adaBUTENlb MOXET MOoNy4ynTb HenocpencTBEHHO B
MyH/AUMMN&IbBHOM — apxvBe wuM B MOL, a Takke B MHGOPMaUNOHHO-
TEe/IEKOMMYHUKaLMOHHON ceTn «/HTepHeT» Ha ouunanbHOM cante  AMUHUCTpauLuUn

Hukonbckoro cesnbcoBeTa [oplueyeHCKOro paioHa Kypckoi o6nactw, Ha EavHom
noptane https://www.gosuslugi.ru.

2.6.5. 3aaBuTenb BrpaBe NPefoCTaBUTb 3asdBfIEHME W AOKYMEHTbl Criefyolmm
crnoco6om:

B AAMVHMCTpaLMIO;

- Ha OGymMaXHOM HoOcuTesie MNocpeacTBOM MNOYTOBOrO OTNPaBAEHUMA WK  Npy
JIMYHOM ObpalleHnmn 3asaBuTensa NnMbo ero yrnosIHOMOYEHHOro NpeacTaBuUTens;

- B 9/IEKTPOHHOI chopme, nyTeM 3anofiHeHUs hOpMbl 3anpoca, pasMeLleHHOW Ha
ohmumasibHOM calite AAMUHUCTPauMM B CeTu VHTepHeT, B TOM 4ucre nocpefcTBOM
OTNpaBKM 4epe3 /NN4YHbIA KabuHeT PernoHanbHoro noptana (6e3 HeobxoaMmocTu
[AOMOSTHUTENBHON Nogayn 3anpoca B Kakoin-nMbo MHO hopme unmM nyTem HanpasB/ieHUs
3/1IEKTPOHHOIO AOKYMEHTA Ha OOULNANIbHYIO 3N1EKTPOHHYIO NOYTY AgMUHMCTpauun.)

B ML

- Ha OymaXHOM HocuTene npuv JMYHOM obpalieHun 3aasutens nmbo ero
YyNO/IHOMOYEHHOro nNpeacTaBuUTeNs.

2.7. VicuepnbiBalowuini nepeveHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMN MNPaBOBbIMW akTaMn ANS NpeaocTaB/IEHNA  MyHUUMNASIbHOW
YCyrX, KOTOpble HaxogAaTCs B PacrnopsKeHUU TOCyAapCTBEHHbIX OpraHos,
OpraHoB MECTHOIO CaMOynpaB/iIeHUS U WHbIX OpPraHoB, Y4yacTBYHWOWMX B
NnpeaocTaBNEHUN  MYHUUUNAIbHbIX YCAYr, W KOTOpble 3asBUTE/lb BrpaBe
npeacTaBuUTb, a TakKXe CNocobbl MX MNOMYyYeHUS 3asaBUTENAMU, B TOM 4uUC/e B
3NEKTPOHHON hopme

ANns  npepoctaBneHns MyHUUMNAIbHON ycniyru He TpebyeTcsa Kakmx nbo
[LOKYMEHTOB, HaxofsAWMUXCA B PaCMOPSHKEHUN TFOCYAAPCTBEHHbIX OpraHoB, OPraHoB
MECTHOrO caMoynpaB/ieHUs 1 UHbIX OPraHoB.

2.8. YKazaHu1e Ha 3anpeT TpeboBaTtb OT 3asABUTENSA

2.8.1. He ponyckaetca TpeboBaTb OT 3aABUTESIS:

- NpeAcTaBfieHns OOKYMEHTOB W MHhopMauum wamM OCYLLeCTB/IEHUSA AeNCTBUMN,
npeacTaB/ieHNe WM OCYLWECTB/IEHNE KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHLIMU
NPaBoBbIMA  aKkTamu, pPeryimpyrowmmMmy OTHOLUEHWHA, BO3HMKawLWMe B CBA3W C
npefocTaBfieHNeM MyHULMNANIbLHOW YCNyru;

- NpeAcTaBneHns OOKYMEHTOB M MHopMaumn, B TOM uucie NOATBEPXAAOLLMX
BHECEHME 3asBUTENeM nnartbl 3a NpeaocTaB/ieHne MyHUUMNabHON YCyrn, KOTopble
HaxoOATCA B PacnopsXeHuu OpraHoB, MNPefoCTaB/IALWMX FOCyAapCTBEHHbIE YCYrN,
OopraHoB, nNpPeaoCTaBAARLWNX MYHUUMNASIbHbIE  YC/IYTW, WHbIX TOCY[AaPCTBEHHbIX
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OpraHos, OpraHoB  MEeCTHOro  camoynpas/ieHus  nnMbo  NoABEeLOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHaMm W opraHamMm MeCTHOro caMOyrnpaB/ieHuUs OopraHu3auui,
yyacTBYHOLIMX B NpefocTaB/ieHnn NpeaycMOTPeHHbIX YacTbio 1 ctatbn 1 defepasibHOro
3akoHa ot 27 wona 2010 1. Ne 210-#3 «O6 opraHusauum npegocTas/ieHns
roCylapCTBEHHbIX U MyHULMNAIbHBIX YCYr», MyHULUUNAbHbIX YCNYr, B COOTBETCTBUM C
HOpMaTuBHbIMW  MpPaBOBbIMM  akTamy  Poccuiickoin  ®epgepauun, HOPMATUBHbLIMU
npaBoBbIMM akTamn Kypckoil ob6nactv, MyHMUMNa/IbHbIMXW — MPaBOBbIMM  akTamu, 3a
UCK/IOYEHEM [JOKYMEHTOB, BK/IIOYEHHbIX B OMpefesieHHbIi YacTblo 6 cTatbu 7
depepasibHOrO  3akoHa oT 27 wona 2010 r. Ne 210-®3 «O6 opraHusaumm
npeaocTaBNeHNs rocyAapCTBEHHbIX Y MyHMLMNANbHbLIX YCAYr», NepeyeHb AOKYMEHTOB.
3agBuTenb BrpaBe nMpeAcCTaBuUTb YKasaHHble [OKYMEHTbl W MHJopmauumio no
COBGCTBEHHOI NHULNATUBE;

-nMpeAcTaB/ieHna  AOKYMEHTOB W WHopmauuu,  otcytcteue  un - (Wim)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBa/IUCb MpV MEepBOHAYa/IbHOM OTkase B
npefocTas/ieHnm MYHMLMNAIbHOMN ycnyrm,  3a  WUCK/IOYEHMEM  C/lyyaes,
npeaycMOTPEHHbLIX MYHKTOM 4 4actu 1 ctatbn 7 defepanbHOro 3akoHa oT 27 uons
2010 r. Ne 210-¢3 «O6 opraHu3auMM npefocTaBNeHns rocyfapCTBEHHbIX U
MYHULMNAbHBIX YCNYT.

2.8.2. Mpn npueme 3asBNeHUA M OOKYMEHTOB MNOCPeACTBOM PernoHanbHoro
rnopTasia 3arnpeLjaeTcsa:

- OTKasblBaTb B NpuUeMe 3asiB/IeHUS U WUHbIX [LOKYMEHTOB, HE0OXOAMMbIX [/15
npegocTaBNeHns  MYyHUUMMNasIbHOW YCyrn, B Crlydae ecnv 3asiB/ieHUe U OOKYMEHTb,
Heob6xoaumble ANS NpefocTaBfeHns ycnyru, nofaHbl B COOTBETCTBUM C MHpopmaumeli
0 Cpokax W nopsiake npeaocTaBAEHUs MyHUUMNaSIbHON ycayrn, ony6snkoBaHHOW Ha
PervoHasibHOM nopTane;

- OTKasblBatb B NpefoCcTaB/IEHUN YCNyru, B C/lyyae ecnu 3asiB/ieHne wu
[OKYMEHTbI, Heobxoaumble ANs NpefoCTaBfieHUs YCyru, nofgaHbl B COOTBETCTBUM C
nHhopMaumein 0 Ccpokax W nopsigke nNpefocTaB/eHNss  MyHULMNANbHOW  yCnyru,
ony61MKoBaHHON PervoHasibHOM noprane;

- TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AENCTBUA KPOME MPOXOXAEHUS
noeHTMdukaumm 1 ayteHTumkaumm B COOTBETCTBUM C HOPMATMBHBLIMW MPaBOBbIMU
aktamm Poccuiickoli ®efepaunn, ykasaHua Lenu npuema, a Takke npefocTaBeHus
CBeEHUn, HeobXoAMMbIX AN pacyeTa A/INTE/IbHOCTU BPEMEHHOIo WHTepBaa,
KOTOPbIA HEe06XoAUMO 3abpoHMpPOBaTb A5 NPUEMA,;

- TpeboBatb OT 3aaBUTENSA NPeAOCTaB/IEHUA [OKYMEHTOB, MNOATBEPXAAKLNX
BHECEHUWe 3asBUTesIeM NnaTtbl 3a NpefocTaB/ieHne MYyHULMNAIbHOWN yCnyru.

2.9. NcuepnbiBalolWnii nepevyeHb OCHOBaHUIN A1 OTKasa B npuemMe [0KYMEHTOB,
HEO6XOANMbIX AJ1 NPeAoCTaBIeHNS MyHULMNAILHOW YCyTU

OcHoBaHWlA Onst oTkaza B MNpueMe [AOKYMEHTOB, Heob6XOoAuMMbIX ANns
npeaocTaBNeHNs MyHULUMNA/IbHOM YCyrn 3aKoHOAaTeIbCTBOM He MpeayCMOTPEHO.

2.10. WcuepnbiBalownii  nepeyeHb  OCHOBaHWIA  ANA  NPUOCTaHOB/IEHUS
npeaocTaBfieHNsT MYHUUMNa/IbHOW yCnyrM WM OTKa3a B NpeaocTaB/ieHUN
MYHULMNa/IbHOM ycnyru

2.10.1. OcHOBaHMA /19 NPUOCTAHOBNEHNUS MPefoCTaBfeHUA MyHUUMNAbHOW
yCMyrn OTCYTCTBYIOT.
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2.10.2. OcHoBaHMeM [ANa oTkasza B MpefoCTaBfieHUN MyHULMNAIbHOW YCyru
ABNAIOTCA:

1) oTcyTCcTBME [OKYMEHTa, NoATBEpXAalLwero rnosiIHoMoYnsa npeactaBuTens Ha
OCyLLeCTB/EHNE AENCTBUIN OT MMEHW 3assBUTENS;

2) OTCyTCTBME [OKYMEHTa, MOATBEPXAAtoLlero npaBo Ha MNoslyvyeHue cBefeHui
OrpaHNyYeHHoro goctyna (Npy 3anpoce Takux CBeAeHWi);

3) oTcyTCTBME B 3anpoce, NpeAcTaB/IeHHOM MO NoYTe WA B 3/1EKTPOHHOIN dhopme
nHcopMaumm, YyKasaHHOW B noanyHktax 1 - 3 nyHkta 2.6.3 HacToslLliero
AOMUHUCTPATUBHOIO periamMeHTa.

2.11. MNepeyeHb YC/yr, KOTOpble SABMIAKOTCA HEOOXOoaMMbIMU U 06A3aTesIbHbIMU
ON1A NpefocTaB/ieHNs  MYHUUMNaSIbHOW yCnyrn, B TOM 4UCMe CBefeHus O
OOKYMeHTe  (OOKyMeHTax), BblgaBaeMOM (BblgaBaemblX) OpraHm3aumnsmu,
yyacTBYHOLWNMN B NpeaoCcTaB/IeHN MyHULMNASIbBHOWN yCyrn

Mpy NpefocTaBfEHUN MYHULMNASIbHOW YCNYr OKa3aHWe MHbIX YCnyr, KoTopble
ABNSOTCS HEOo6GXOAMMbIMU W 06s3aTeNbHbIMK AN1S NpeAoCTaBNEHUss MyHULMNA/IbHOM
yCnyru, 3aKOHOAATENbCTBOM He NpeayCMOTPEHO.

2.12. Tlopsaaok, pasMep M OCHOBaHMA B3UMaHWUSA rOCYAapCTBEHHOW MOLWANHBbI U
WHOW NniaTbl, B3UMaeMON 3a npefocTaB/ieHne MyHULUMNaIbHOW YCryrn

MyHuuMnasnbHas ycnyra npeaocTaBnsieTca 6e3 B3WMaHWs TocyapCTBEHHON
MOLU/IMHBI WM UHOW NnaTbl.

B cnyyae BHeCeHMSI M3MEHEHWIn B BblAaHHbI MO pesysbTatam npeaocTaB/ieHnst
MYHALUMNANLHOW  YCNYrM  [OKYMEHT, HamnpaBfeHHbIX Ha WUCMpaB/ieHMEe  OLUMGOK,
[IONYLLEHHbIX MO BMHE opraHa W (W) AO0/MKHOCTHOIO MuUa, MHOTrO(YHKLMOHaNIbHOIO

ueHTpa u (unm) paboTHMKA MHOTOMPYHKLUMOHANILHOTO LEeHTpa, njata C 3asaBUTeNA He
B3VIMaeTCcs.

2.13. TMopsgok, pasMep WM OCHOBaHWS B3UMaHWSA naTbl 3a NpefocTaBrfieHue
MYHULMMNaIbHOW YC/yr, KOTOpble SIBASIIOTCA HEeo6XoAUMbIMU N 065s13aTeNlbHbIMM
ONs NpefocTaBfieHMst  MYHUUMNANbHOW  ycnyru, BK/IOYas UHoOpMauuio o
MeTOAMKe pacyeTa pa3Mepa Takoi nnatbl

Mpu nNpefocTaBNeHUM MyHULMNANbLHOW YC/yrn OKasaHMe WHbIX YCNyr, KOTopble
ABNAIOTCA HEOOGXOAMMbIMU U 06s3aTeNlbHbIMK ANS NPeAoCTaBNEHUs MYHULMNA/IbHOM
yC/yrvi, 3aKOHOZATeIbCTBOM He NpeayCMOTPEHO.

2.14. MakcuMasibHbIA CpPOK OXuAaHUss B oudepeaum nNpuv nogade 3anpoca o
NnpeaocTaB/ieHNN  MYHUUMNAIbHOW ycayrM W nNpyv  NOMAYyYEeHUU pesynbraTa
npeaocTaBfeHNst MyHULUNaSIbHOW yCnyr

MakcumasibHbIl  CPOK  OXuAaHWs B oyepeau nNpu  nogaye 3asBfieHUs O
npefocTtaBfieHu  MYHUUMNAIBHOW — yCciyrm M Mpy NOJlyYeHUn  pesy/ibtara
MYyHULUMN&/IbHOM yCNyrn - He 6onee 15 MUHYT.

2.15. CpoK M NOpsAOK perucTpauumn 3anpoca 3asBuUTeNs O NpeaoCcTaB/IeHUN
MYHAUMNANbHOW  ycnyrm 1 yc/yri, NpeaocTaB/IseMOi  opraHusauuven,
yyacTBylOWEe B NpefoCTaB/IeHUM MyHUUMNA/IbHOW Yyc/iyru, B TOM 4uc/ie B
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2.15.1. Peructpauma sanpoca 3asiBUTeNns o npeaoctaBfieHUn  MyHULMNA/IbHOM
ycnyru, B TOM 4uc/ie B 3/IEKTPOHHON popme, OCyLLecTBNSEeTCSA B TeyeHue pabouero
[OHs, B KOTOPbI 3anpoc noctynun B AAMWHUCTpaLMO, TM60 B TeyeHne paboyero aHs,
cnefylouwero 3a fHeEM [MOCTynieHua 3anpoca B ALMWHUCTpaUWio, B C/iydyae ero
nocTynneHns B Hepabouee Bpems.

2.15.2. 3anpoc 3aaBuTeNns O nNpepocTaB/ieHnn MYHULUNANbLHOW  yCnyrn
perucTpupyeTca B nopsake obuero AenonpousBoAcTBa C NPUCBOEHMEM 3anpocy
BXOASILLEr0 HOMEpa M ykasaHMeM Aatbl ero nosydyeHnss AGMUHUCTpaLyme.

2.16. TpeboBaHUA K MNOMELLEHUSM, B KOTOPbIX NPeAoCTaBAATCA MyHMUMNasibHas
ycnyra, K 3asly OXugaHus, mectam A5 3arnosIHeHUs 3arnpocoB O npefocTaB/ieHnn
MYHUUMNANBLHOW  yCcnyrn, WHOPMAaUUOHHbLIM CTeHAamM C obpasuyamm KX
3anosiHeHNA U NepevyHeM [OOKYMEHTOB, HeOoOXOoAuMMbIX ANS NpefocTaB/eHUs
KaoKAOW MYHUUUMaIbHOW YCAyrK, pasMeLeHnio M OOpPMIEHNIO BU3yaslbHOW,
TEKCTOBOW M MynbTUMeAuHOW MHdopMaLnm O nopsigke npeaoctaBneHUsl Takon
yCnyru, B TOM 4yucsie K obecrnevyeHuto fOCTYNHOCTU ANS UHBa/IMAOB YKa3aHHbIX
00bEKTOB B COOTBETCTBUM C 3akoHOoAaTesIbCTBOM Poccuiickon depepaumm o
coumanbHOM 3awmTe MHBaINAOB

2.16.1. TlomeweHnss, B KOTOPbIX MNpPeAoCcTaBnseTca  MyHuuMnasibHas YCnyra,
obecneunBalOTCsas  KOMMblOTEpamu,  cpeacTtBamMy  CBA3W,  BKAWYadA  JOCTyn K
NHPOPMaLMOHHO-TENIEKOMMYHUKALNOHHOM cetn «VIHTEepHeT»,  OpPrTEXHUKOWN,
KaHL,eNApCKMMM NPVHAaAEXHOCTAMMU, NHPOPMaLMOHHbIMK N  cnpaBOYHbIMU
martepuanamu, HarisagHon  uMHdopmauuen, CTynbsaMuM U cTONamu, cpeacTBamu
NOXapoTyLUEHNSI 1 OMOBELLEHNS O BO3HUKHOBEHMUN Ype3BbIYaHOW cuTyaLummn, 4OCTYNOM
K pernoHasibHOM CUCTEME MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3auMOAeNncTBus, a
Takke obecneumBaeTcsi AOCTYMHOCTb ANS MHBA/IMAOB K YKa3aHHbIM MOMELLEHMSM B
COOTBETCTBUM C 3aKoHOAATENbLCTBOM Poccuiickoi depepaumm 0 coumasibHOW 3aumTe
NHBa/IMA0B.

Mecta oxugaHuss W npvemMa 3asBuTenert o6opyayrTca CTynbamu un  (AIn)
KpecesbHbIMU CEKUMAMMU, N (MNK) CKaMbAMMW.

2.16.2. HdhopMaLMOHHblE MaTepuasibl, NpefHa3HavyeHHble 419 MH(OPMMpPOBaHUA
3asaBuTENeEll 0 Nopsgke npefocTaBNeHNss MyHUUMNasIbHOW YCAyrn, pasMeLwiarTcs Ha
NHOPMAaLMOHHBIX CTEeHAAax, PacrnofiIoKeHHbIX B MecTax, obecrneymBarowmx AOCTyn K
HUM 3asiBUTENE, N 0GHOBNAIOTCA NPV M3MEHEHUM AENCTBYIOWEro 3akoHOA4AaTeNbCTBa,
perynupyowiero npeaoctasneHne MyHUUUNasibHOW YCNyrn, U CNpaBOYHbIX CBEAEHWIA.

2.16.3. O6ecneyeHne AOCTYNHOCTUN AN UHBa/IMAOB.

AOMUHUCTpaLUuS obecneyunmBaeT YCNoBusi [AOCTYMHOCTM ANS  VHBa/IMAOB
06BbEKTOB W ycAyr B COOTBETCTBMM C  TpeboBaHWSIMW,  YCTAHOB/IEHHbIMMU
3aKoHo4ATEeNIbHLIMU Y MHBIMW HOPMATMBHLIMY MPaBOBLIMU akTamu, KOTOpble BK/IHOYAKOT:

BO3MOXHOCTb 6eCrnpenAaTCTBEHHOrO BXo4a B NOMELLEHE WY BbIXO4a U3 HEro;

COMNpPOBOX/AEHNE VHBAINAOB, MMEKLNX CTOWKME paccTpoicTBa (YHKUMN 3pEHUS
N CaMOCTOATE/IbHOIO NepeaBMKeHNs, 1 oKa3aHue UM NOMOLLK;

Hagnexaulee pasmelleHne o06opyaoBaHMA W HOcuTenel  MHdopmauuw,
HeobxoaumbIX Ans  obecneyeHnss 6GecnpensaTCTBEHHOro AO0CTyna WHBa/IMAOB B
NOMeLLEHNE C YYETOM OrpaHUYEeHUn KX XNU3HeLEeATe/IbHOCTH;

COAEelCTBME CO CTOPOHbI AO/HKHOCTHBIX NNL, NP HEOOGX0AMMOCTUN, UHBaNMAY Npu
BXOZe B 0OBEKT U BbIXOAE U3 HETO;
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060pyfoBaHMe Ha npuierarwWmx K 34aHUMI0 TEPPUTOPUAX MECT A1S NapKOBKU
aBTOTPAHCMNOPTHbIX CPEeACTB MHBA/IMAOB;

CONPOBOXAEHNE WHBa/INAOB, MMEKLMX CTONKME pacCTponcTBa PyHKUMM 3peHUst
N CaMOCTOATENIbHOIO NepPeaBMKEHNS, N0 TEPPUTOPUN 0OBEKTA;

NPOBEAEHNE WHCTPYKTaXa [AO/MHKHOCTHbIX /UL, OCYLLECTBASKOLWMUX NEPBUYHBbIi
KOHTaKT C nosiyyatesiiMmmn ycnyriu, no Bonpocam paboTbl C MHBa/IMGAMNU;

JONyCK B MOMeleHne cob6akn-npoBOAHMKA MNpPU  Ha/IMYUK  OOKYMEHTa,
noATBepXAatoLLero ee cneuvasbHoe obyyeHve, BblaHHOro no gopme, yCTaHOBIEHHOM
dhefepasibHbIM  OpraHOM WCMOIHUTENIbHON BMAacTW, OCYLLECTBAAWMM  YHKLUUN 1O
BblpaboTKe ¥ peasm3aymnm rocygapCTBEHHOW MNOAUTUKM W HOPMaTMBHO-NPaBOBOMY
perynmpoBaHunio B cpepe coumasibHOM 3almTbl HaCeNeHs;

oKazaHue [O/DKHOCTHbIMW  NNLaMW  MHBaIM4AM  HEO6XOA4MMOWN  MOMOLLM,
CBSI3aHHOW C pa3bsACHEHNEM B AOCTYMHON A8 HUMX hopMe nopsiaka NpeaocTaBfieHns u
nonyyeHus  ycnyrn, ocopmieHneM HeobXxoguMmbIX ON1A  ee  npefocTaB/ieHus
[LOKYMEHTOB, O3HaKoOM/IEHNEM NHBaNNAO0B C  pasmelleHnem KabnHeTOB,
nocnegoBaTesibHOCTbIO AENCTBUIA, HEOOXOAUMbBIX ANS1 MOMYYEHUS YCNYTN;

[ONyCK B NOMELLEHNE cypaonepeBogyumka 1 TngiocypaonepeBoaumnka;

npegocTasnexHne, Npu Heob6xoAMMOCTU, YCAYrM NO MECTY XWUTeNbCTBa UHBaMaa
WM B AUCTAHUNOHHOM PEXUME;

OKaszaHMe [0/MKHOCTHbIMU nuamy - AOMUHUCTpaLMM  UHOM  Heobxoanmon
MHBa/IMAAM MOMOLLUM B MNPEOoAO0sIEHUN 6apbepoB, MeLalLWmMx MONYYEHUIO UMW YCayr
HapaBHe C ApYrMMy AnuLamu.

2.17. Tlokasatenu JOCTYMHOCTU M KadyecTBa MyHUUMNa/IbHOW YC/yrK, B TOM 4ucrie
KONMYEeCTBO B3aMMOAENCTBUIA 3asaABUTENSA C  AO/DKHOCTHbIMU  AnuamMm  npu
npefocTaBeHN  MyHUUMNA/IbHOW  yCcniyrm U UX  NPOAOJIKUTENIbHOCTb,
BO3MOXHOCTb nosiyyeHus MHdopmMaLmnmn o] xone npegocraB/ieHns
MYHULUMUNabLHOA yCnyrn, B TOM 4UC/ie C WUCMNO/Ib30BaHMEM WHGOPMaLVUOHHO-
KOMMYHUKaUNOHHbIX  TeXHOO0ruUi, BO3MOXHOCTb  Nnbo HEBO3MOXHOCTb
NONyYeHUss MyHULUNaSIbHOM ycnyrm B MHOFO(YHKUMOHa/IbHOM  LEeHTpe
npefocTaB/IeHNs TOCYAapPCTBEHHbIX U MyHUUMNA/IbHbIX yCnyr (B TOM 4uc/ie B
NnosIHOM 06beMe), NOCpPeACTBOM 3anpoca O nNpefocTaB/IEHUN  HECKOSIbKUX
rocyfapCTBeHHbIX U (A1) MYHUUMN&bHBLIX YCAYr B MHOTOYHKLUNOHA/IbHbIX
LeHTpax npeaocTtaB/ieHUA  TOCYAAPCTBEHHbIX U MyHUUMNA/IbHbIX  YCAYT,
npeaycMoOTpPeHHOro ctatbein 15.1 depepasibHOro 3akoHa (fanee - KOMMIEKCHbI
3anpoc)

MokasaTtenim AOCTYNHOCTU MYHULUNAIbHON YCAYTn:

TpaHcnopTHasas  wiM  newas  [OCTYMHOCTb K MecTam  npefoctaB/ieHus
MYHULMNASIbHON YCNyTu;

Ha/mMume MOSIHOM W MNOHATHOM WHOpMauMM O MecTax, MopsagKe W Ccpokax
npefocTaB/ieHns MYHUUMN&IbHON  yCiyrM B 0OWEe[OCTYNHbIX MecTaxX MOoMeLLeHWi
OpraHoB,  NPefoCTaBNAWMX  MyHULMNAbHYO  ycnyry, B  WHGOPMAaLMOHHO-
TEeeKOMMYHUKALMOHHBIX CEeTAX 06Lero nosb3oBaHusa (B TOM 4Yucie B ceTu VHTepHeT),
cpeAcTBax MaccOBOW  MHG)opMaumK, UMHGOPMALMOHHBLIX MaTepuanax (b6poluopax,
oyknetax u T.4.);

OOCTYNHOCTb ObpaleHns 3a nNpefocTaBfieHNEM MYHUUUNAbHOM YCayrn, B TOM
yncne ANns nny, ¢ orpaHNyYeHHbIMY BO3MOXHOCTAMW 340P0BbS;

BO3MOXHOCTb NOJIyYEHUS MYHUUMMNASIbHON YCNYyr B  MHOTORYHKLMOHa/TbHOM
LeHTpe NpefocTaB/eHns rocy4apCTBEHHbIX U MyHULMNAbHbIX YCAYT;
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BO3MOXHOCTb MOJIyYEHUS MYHULMNASIbHOW  YCNYTM B MHOTFOOYHKLMOHA/IbHOM
LUEHTPE NPefoCTaB/IEHUSI TOCYAAPCTBEHHbLIX W MyHUUMNASIbHBIX YCMYr MOCPEACTBOM
KOMM/IEKCHOIO 3anpoca;

BO3MOXXHOCTb Nosiy4eHnd MyHVILI,VII'IaﬂbHDVI yCcnyrn B 3J/IEKTPOHHOM BUAE.

MNokasaTensamMn [OCTYMHOCTUM MNpPeaocTaB/IEHUS MYHULUNaIbHOW YyCcnyrn B
39M1EKTPOHHOI hopmMe ABMSIOTCS:

nosydeHne nHcpopmMauumn o NopsiAKe M cpokax NPeaoCcTaBeHNs YCyTu;

3anMcb  Ha npuvem B AAMUHUCTPaALMIO,  MHOFOMYHKUMOHA/IbHBLIA  LEHTP
npeaocTaBNeHNst roCyfapCTBEHHbIX U MyHMUMNasbHbIX YCAYyr N8 nogadum 3anpoca o
npeAoCcTaBNEHNN YCNYTH;

chopMmpoBaHue 3anpoca;

npuemM W peructpaums opraHoMm (opraHu3aumeit) 3anpoca W MHbIX AOKYMEHTOB,
Heo6X0AMMbIX AN NPefoCTaBeHNs YCNyru;

nonyyeHne pesynbtaTa NpeaocTaBfeHns yenyru;

nosyyeHne CBeAEHUn 0 XoAe BbINO/IHEHUS 3anpoca,;

OCYLLECTB/IEHNE OLEHKN KayecTBa NpefoCTaBNeHNS MYHULUNASIbHOW YCIyru;

pocyaebHoe (BHecyae6HOe) obGXasoBaHME pelleHuid 1 aeicTeuin (6e3aeiicTams)
AOMUHMCTPaLMK, [AO/MDKHOCTHOrO Nuua  AgMUHUCTpaumu 6o  MyHUUMNa/IbHOro
cryxaltiero.

MokasaTenn kayectBa MyHULUMNa/IbHON YCNYTW:

MOSIHOTa M aKkTyaslbHOCTb MHpopMaumm 0 nopsgke npefocTaBneHnuss MyHUUMNabHOM
yCnyru;

cobnojeHne  CpPoKOB  MNpefoCTaBNeHnss  MyHUUMNa/IbHOW  YC/IYyTM U CPOKOB
BbIMO/THEHNST aAMWHUCTPATMBHbLIX Mpoueayp Mpyv nNpeaocTaBNeHUN MYyHULMNaIbHOM
yCnyru;

Ha/imyne HeobXOoAMMOro M [0CTaTOYHOrO KOoMM4yecTBa CneuuMasincToB, a Takke
MOMELLEHNA, B KOTOPbIX NpPeaocTaBnseTcs MyHuUMNaibHas Yycnyra, B Uensax
COGMI0AEHUS YCTaHOBJ/IEHHbIX HACTOAWMM AAMUHUCTPATUBHBLIM pPEeriaMeHTOM CpPOKOB
npefocTaBneHus MyHULMNasIbHON YCnyru;

KO/INYeCTBO B3aMMOAENCTBUIA  3asBUTENSA C  AO/DKHOCTHbIMW — fiuyamu  npu
npefocTaBfeHUN MyHULMNASIbHON YCyrn U UX NPOLO/MKUTENbHOCTD;

OTCYTCTBUE o4yepepaeli Npu npueme 1 Bblaaye AOKYMEHTOB 3asiBUTENIAM;

OTCYTCTBME 0OOCHOBaHHbLIX Xanob Ha pgencteus (6espeicTBne) cneyvmasiuctoB U
YNOSIHOMOYEHHbIX AO/HKHOCTHbIX JNLL;

OTCyTCTBUE Xanob Ha HEKOPPeKTHOe, HeBHMMAaTteslbHOe  OTHOLUeHue
cneunanncToB 1 ynosIHOMOYEHHbIX AO/HKHOCTHBIX NINL, K 3a9BUTENAM

2.18. NHble TpeGoBaHWsi, B TOM 4uC/le YuUTbiBalOWME OCOBEHHOCTU
npeAocTaBfeHNss MYHULUNAIbHOW YCMyTM B MHOTOQYHKUMOHANIbHbIX LEHTpax
NpeaocTaBfeHNs TOCYAAPCTBEHHbIX U MYHUUMNa/IbHbLIX YCMYr U OCOGEHHOCTU
npeaocTaBneHNs MyHULUNASIbHOW YCNYTr B 3N1EKTPOHHO hopme

2.18.1. Ocob6eHHOCTM npeaocTaBfieHUss MyHUUUnanbHom ycnyrm B AY KO «M®L».

MpepoctaBneHne MyHUMUMNANIBHON  yCnyrn B M®LL ocyulecTtBnsgeTca B
cooTBeTCTBUN C depepasnbHbiM 3akoHOM OT 27 wona 2010 roga Ne 210-d3 «O6
opraHusaumnm npefocTaB/IEHUA TOCYAApPCTBEHHbIX W MYHUUMNA/bHBLIX YCNyr» Mo
NPUHLNNY «O4HOr0 OKHa.
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B3anmopgeictene MOL, ¢ AgMuMHUCTpaumein ocyulecTBAsSieTCS B COOTBETCTBUM
cornaweHnem o B3ammogenctaum mexgy AY KO «MoL» n AgMmuHucTpaymeii.

2.18.2. Oco6eHHOCTN NpeaoCcTaBAEHUS MYHULUNa/IbLHOM YCAYyru B 3/1EKTPOHHON
doopme

OG6palleHne 3a MolyYeHMEM MyHUUMNA/IbHOW  ycnyrm W npefocTaBneHne
MYHULMN&TbHOW  YCAYyrM  MOTYT OCYLECTBAATLCA C  WUCNONIb30BAHUEM  3NEKTPOHHbIX
[OKYMEHTOB, NOANUCaHHbIX 3/1IEKTPOHHOW noanucblo (ganee - M) B COOTBETCTBUM C
TpeboBaHmaAMN PepepasibHOrO0 3akoHa «O6 31EKTPOHHOW nognucu» 1 depepasibHOro
3akoHa «O6 opraHusauMm npefocTaBNeHNs TOCYAAPCTBEHHbIX W MyHULUMNASIbHbIX
YCIyr».

Buapl 3, ncnonb3oBaHMe KOTOPbIX AOMYyCKaeTCs Npu o6palleHnn 3a NoslydyeHnem
MYHULMNANbHBLIX YCAYT B 3/IEKTPOHHON dhopmMe, a Takke onpefeneHue cnyyaes, npu
KOTOpbIX  AonyckaeTtcs ncnonb3oBaHne npocToi an nnm YCUNEHHOIA
KBasimgouumpoBaHHoii 3, OCywecTBNseTca Ha OCHOBE MpaBw/, YTBEPXAEHHbIX
noctaHoBnexHnem [lpasutensctBa Poccuiickoii ®egepaumm  oT 25.06.2012 Ne 634
«O BMAax 3MIEKTPOHHOW NOAMNWCK, WCNONb30BaHME KOTOPbIX [AOMyckaeTca npu
ob6palleHnn 3a NoMyYeHNEM rocyAapCTBEHHbIX Y MyHULMNAIbHbBIX YCAYT.

Mopsgok  ucnosib3oBaHua 3l yTBepXaeH nocTtaHoBNeHnem  [MpaButenbCcTBa
Poccuiickoin  depepaumm  oT  25.08.2012 Ne852 «0O6 ytBepxaeHun [pasun
MCNOMb30BaHNSI  YCWU/IEHHOM  KBaU/IMPUUMPOBAHHOW  3NEKTPOHHOW  mognucu  npu
obpalleHnn 3a noslyd4eHnem rocyapCTBEHHbIX U MYHULMNANbHBLIX YCAYr U O BHECEHUN
n3MeHeHus B MNpaBuna paspaboTky U YTBEPXKAEHUA aAMUHUCTPATUBHbLIX periameHToB
npeaocTaBieHNs roCyAapCTBEHHbIX YCAYr».

[Ona ncnonb3oBaHMs npocToit 3 3asBUTENb A0/MKEH OblTb 3aperncTpupoBaH B
e[UHOIN cucteme ngeHTUMKauun 1 ayteHTudmnkaumn.

[Ona ncnonb3oBaHns KBasmduumpoBaHHo 3l npu obpalieHnn 3a noyvyeHnem
MYHALUMNASIbHOM  YyCNYrn  3asiBUTENI0  HEeoOXO4UMO MOMY4YUTb  KBaIMPULMPOBAHHbIN
ceptudpmkaT Knoya nposepkn 3l B yAOCTOBEPSAOLWEM LEHTpe, akKpeAUTOBaHHOM B
nopsigke, yctaHoBneHHOM ®efepasibHbIM 3aKOHOM «O6 3M1EeKTPOHHOM NoAnucK».

3anpoc 1 nHble JOKYMEHTbl, HEO6X0AMMblE ANA NpefoCcTaBNeHNns MyHULMNaIbHOM
ycnyrn, noAanucaHHble npoctoii Al M nojaHHble 3asBUTENIeM C COo6MAAeHMEM
depepanbHoro 3akoHa «O6 opraHuM3auMm npefocTaBNeHns rocyAapCTBEHHbIX U
MYHULMNABbHBIX YCAYr», NPU3HAKTCA paBHO3HAYHLIMU 3arpPOCy W MHbIM [OKYMEHTaM,
noAnucaHHbIM COOGCTBEHHOPYYHOW MNOAMWCHID WM NPeAcTaBNEHHbIM Ha BGymMaHOM
HocuTEeNe, 3a WCK/IYEHWEM CrlyvaeB, ecnin dpefepasibHbiMyM  3aKkOHaMU WU UHbIMA
HOPMaTMBHbIMX NPaBOBbIMW aKkTaMn YCTAHOBJ/IEH 3anpeT Ha obpaleHne 3a nosyvyeHnem
MYHULMNASIbHOM YCyrn B 3/1IEKTPOHHOW (hopMme.

Ecnrm B cooTtBeTcTBUM € (hbegepanibHbiMM  3aKOHaMW, MPUHAMAEMbIMA B
COOTBETCTBUM C HUMW HOPMATMBHLIMW MPaBOBbIMW akTamu WM 06bldaemM [AenoBOro
o6opoTa [AOKYMEHT [JO/DKEH OblTb 3aBepeH nevyatbld, SNEKTPOHHbIA  [OKYMEHT,
NOAMUCAHHBLIA  yCUMeHHon 3l M Npu3HaBaeMblli  pPaBHO3HAYHbLIM  AOKYMEHTY Ha
OyMaXHOM HocuTene, noAnMCaHHOMY COOCTBEHHOPYYHOW MOAMNUCHLI0, MNPU3HaEeTCs
paBHO3HAYHbIM AOKYMEHTY Ha 6YMaXHOM HocuTesne, nognucaHHOMY COGCTBEHHOPYYHO
NMOANUCBLIO N 3aBEPEHHOMY MeyaTblo.

3asBneHve n OOKYMEHTbI, HeobxoauMble ANS NOYYEHUA MYHULMNANbHOW YCNyru,
npeacras/isemMble B )OPMe 3M1EKTPOHHbIX 4OKYMEHTOB MOANUCLIBAOTCA:

3asBfieHne - npocToin 3rT;
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KON  [OKYMEHTOB, He Tpebylolmux MpeaocTaBfeHnss  OpUrHaIOB W
HOTapuUasIbHOTO 3aBepeHus, - NpocToit IT;

[IOKYMEHTbI,  BblaHHble OpraHamMuM WM  OpraHM3auusaMW, -  YCUIEHHOI
KBaNMMUMPOBaHHOW 3N TakMx OpraHoB WM OpraHv3aLuii;

KOMUW [IOKYMEHTOB, TPEBYIOLWUX NPeAoCTaB/IeHNSI OPUTMHAMIOB UM HOTapUaIbHOTo
3aBepeHust, - yCUIeHHO KBanmduumpoBaHHoi 3N HoTapuyca.

B cnyuyae ecnm npu o6palleHnM B 3MEKTPOHHON hopme 3a MoydYeHUeMm
MYHULMNANBLHOM YCNyrn naeHTUgUKaUUs 1 ayTeHTudukauus 3aasuTenst - OU3nNYeckoro
Mua  OCYLLEeCTBNSATCS C  WCMNOMb30BaHWEM eAMHOl CUCTEeMbl  UAEHTUMKALMN  ©
ayTeHTUMKaLMKN, 3asaBUTENb, SBASOWMIACA (U3NYECKUM  NULOM  MMeeT npaBo
ncnonb3oBaTb NpocTylo 3 npu o6palleHnn B 3NEKTPOHHOI chopMe 3a MosyYeHUeM
MYHALMNANLHOM YCNyrn Npu yCcnoBuW, 4TO MpW Bbigadye knoya npoctoii Sl AIMYHOCTb
(hm3nyeckoro nmua ycraHoBneHa Npu IMYHOM MpUEME.

lll. CocTaB, nocnenoBaresibHOCTb N CPOKN BbINOSIHEHUA aAMUHNCTPATUBHbIX
npoueayp (aencreunin), TpeboBaHUA K NOPSAAKY UX BbINOSIHEHWUS, B TOM YuUC/ie
0COBEHHOCTM BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (4eictBuii) B
3/1EKTPOHHON (hopme, a Tak e 0OCOO6EHHOCTU BbIMO/IHEHNS aAMUHUCTPaTUBHbIX
npouenyp B MHOroQyHKUVMOH&/IbHbIX LeHTpax

MpegocTaBrieHne MyHULMMNA/IbHOW YCNyrn BK/AKOYaeT B cebsi criegytolume
agMUHUCTPATMBHbIE NpoLeaypbl:

1) Mpuem © perucTpauMsi 3anpoca W [JOKYMEHTOB, He0o6XoAUMbIX Ass
npeaocTaBieHns MyHULMNANbHOR YCyru.

2)  AHanM3 cofepXaHusi TemaTukM 3anpocoB 3asiBUTENIeid, MNoAroToBka W
ochopmsieHne [IOKYMEHTOB, ABNSIOLLMXCA pe3ynbTaTom npeaocTaBeHnst
MYHULMMNaNbHO yCnyru.

3) HanpaBneuve  (Bbljgaya) [AOKYMEHTOB,  SIBAAKOWMXCA  pe3y/bTaToM
npeaocTaBeHns MyHULMNANbHON YCyru.

4) TlopsgoK OCYyLeCTB/EHMSS B 3MEKTPOHHOM ¢opme, B TOM uucne ¢
1CNO/Ib30BaHMEM PervoHanbHOro noptasia, agMUHUCTPATUBHBIX Npoueayp (AeACTBuiA).
5) [Mopsiaok McnpaBneHns AomnyLEeHHbIX ONevYaTok 1 OWK60K B BblaHHbIX B

pesynbTaTte NpefocTaBneHns MyHULMNANIBHOW YyCNyrn AOKYMEHTax.

3.1 Mpuem wn perncTpaumust 3anpoca M [AOKYMEHTOB, Heo6xoAuMbIX A1
npefocTaB/ieHNs MyHULUN&TbHOW YCyrn

3.1.1.0cHoBaHMeM A5 Havana aAMUHUCTPATUBHOM npoueaypbl SABNAETCS
obpalleHne 3asButena B ALMUHACTPALUIO C 3anpocoM O MpefocTaB/ieHUN
MYHUUMNAIbHOW YCAYTM C NPUNOXEHNEM OOKYMEHTOB, NPeAyCMOTPEHHbLIX MOAMYHKTOM
2.6.1. HacToAwWwero AQMUHUCTPATMBHOIO pernameHTa.

3.1.2. Mpn nocTynsieHun 3anpoca AO/DKHOCTHOE NULO0, OTBETCTBEHHOE 3a MNpuem
[OKYMEHTOB (faniee - OTBETCTBEHHbI UCNOHUTEND):

1) npoepseT NpaBU/IbHOCTbL ONOPMIIEHNS 3asiBNEHUS;

B cnyyae HenpaBwnbHOrO OMIOPMIEHMA  3asB/IEHMA O NpefocTaB/ieHnn
MYHUUMNAIbHOW  YCNYrW, OTBETCTBEHHbIM WUCMOSHUTENEM OKa3blBaeTcA MOMOLLb
3aaBUTENI0 B 0DOPMIEHUN 3aBIEHNS.

2) npoBepsieT Hanume LOKYMEHTOB, YyKa3aHHbiX B [lpunoxeHnn Ne 9
HacToAwemMy AQMUHUCTPATUBHOMY perfiameHTy.
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3) Mpn ycTaHOBAEHUN (DAKTOB OTCYTCTBMA MOJIHOMO KOMMIeKTa HeEOOX0ANMbIX
AN nNpefocTaBfeHUss MYyHUUMNaIbHOW  YCNyrM  OOKYMEHTOB,  HECOOTBETCTBUSA
npeacTaBfeHHbIX AOKYMEHTOB TpeboBaHWsIM, yKasaHHbIM B nognyHktax 2.6.2 n 2.6.3
HacTosAwero AAMWUHUCTPATUBHOIO pernameHTa, OTBETCTBEHHbIA  UCMOMHUTESb
AOMUHUCTPaLMN OOBACHAET 3aABUTENI0 COAEepXaHue BbISB/IEHHbIX HEAOCTaTKoB Mpu
npuemMe [OKYMEHTOB, npegjiaraet MpuvHATbL Mepbl MO KX YCTPaHEHUIo, a Takxke
OKasblBaeT COAENCcTBNe 3asaBUTEI0 B NPaBUIbHOM O0hOpM/IEHMIM 3anpoca.

4) cBepseT MNOAJ/IMHHWKMA W  KOMWW  [JOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBueTeNbCTBOBaHa B YCTaHOB/IEHHOM 3aKOHOM MOpsfke, ecnu  [AOKYMEHThI
npeacTas/ieHbl 3asaBUTENEM JINYHO;

5) 3anonHaeT pacnucky o npueme (peructpauum) 3asasneHus 3a8BUTeSS;

6) BHOCUT 3anMcb O npuveme 3asB/ieHns B XXypHan  peructpaumm nucem u
3asBIEHNIA OT rpaXxaaH.

3.1.2. Tlpn nocTtynneHun 3anpoca B AAMUHUCTpPaUUIO  AO/DKHOCTHOE /nuo,
OTBETCTBEHHOE 3a [MpueM [OKYMEHTOB (Jasiee - OTBETCTBEHHbI WCMNOSHUTENb
ALMUHUCTPaLMN NpoBepsieT cob/oaeHne TpeboBaHWli K KOMMIEKTHOCTU npuiaraeMbixX
[OKYMEHTOB, HEOOX0A4MMbIX 418 NpefoCcTaBNeHNs MyHULMNAbHOR YCyrn.

3.1.3. Mpwn yctaHoBNeHNN hakTOB OTCYTCTBUS MOSIHOTO KOMM/IEKTA HEOBXOAMMbIX
ANs NpefocTaBNeHns MyHUUMNAIbHOW YCyrM AOKYMEHTOB, yKa3aHHbIX B MOAMYHKTE
2.6.1 HacTosLero AAMMHNCTPATMBHOIO perfiaMmeHTa, HeCOOTBEeTCTBUA NpeacTaB/IeHHbIX
JOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B MOAMNYHKTaX 2.6.2 n 2.6.3 HacTosulero
AOMUHNCTPATUBHOIO pernameHTa OTBETCTBEHHbI WUCNONHWUTENb  AAMUHUCTPALMM
00BbACHAET 3adABUTE/II0  COAEpPXaHUe BbIABMNEHHbIX HeAoCcTaTkoB nNpu  npueme
OOKYMEHTOB, npepnaraet npuHATb Mepbl N0 WX YCTPAHEHMIO, a TakKke oOkKasblBaeT
cofielicTB/e 3aABUTESI0 B NPaBW/IbHOM O0hOpM/IEHUN 3anpoca.

3.1.4. B cnyyae ecnu npeactaBfieHHbIe 3afaBUTENIEM [OKYMEHTbl COOTBETCTBYHOT
TpeboBaHuAM nNoANyHKTOB 2.6.1-2.6.3 HacTosllero AAMUHUCTPATUBHOIO pernamMeHTa
OTBETCTBEHHbIA UCNOAHMTENb AAMUHUCTPaUUM MNpUHMMaEeT 3anpoc K obecneynBaet
ero perucrTpayuio nyTem npucBOEHUS emy MOPSALKOBOro HOMepa UM Aatbl MOCTYN/IEHNA B
XypHanie perucTpaumn 3asasneHuii oT PU3nyYecknx mu,

3.1.5. Tpy nonyyeHuUn 3aaBMeHUA M OOKYMEHTOB MO NOYTE pacnucka o npueme
3asBNeHNss U [OKYMEHTOB BblgaeTcs 3asBUTE/I0 JINYHO Moc/e ero  npuobiTMa B
AOMUHUCTPaUMO. YBefoMeHne 3asBUTeNd O BO3MOXHOCTW MNOJSTYYEHUA pPacrucku o
npueme 3asiB/fieHUs W [OOKYMEHTOB OCYLLEeCTB/IAeTcAa Mo TenewoHy, yka3aHHOMY B
3aB/1IeHNN B TeyeHne 1 paboyero AHSA CO AHA perucrpauun 3asasneHus.

B cnyvae oTcyTcTBMA B 3adAB/IeHMM HOMepa TesiedpoHa, pacnucka o nprveme
3asB/1EHNS U OOKYMEHTOB HanpassieTcs NocpefcTBOM MOYTOBON CBA3M Ha OYMaKHOM
HocuTene Mo ajpecy, ykasaHHOMY B 3asB/IeHUN B TeyeHne 1 paboyero AHA CO OHA
perncTpaunn 3asaBneHus.

3.1.6. 3asBneHne, noctynuellee B AAMWHUCTPALMUIO MO SNEKTPOHHOW nouTe,
OTBETCTBEHHbIA  WUCNOAHWUTENb AAMWHUACTPaUMM  pacnevyaTblBaeT Ha OyMaHOM
HOocuTene BMeECTe C NPUKPENIEHHbIMU K HEMY 3/IEKTPOHHLIMW 06pa3amMu [OKYMEHTOB
N OCYLIEeCTB/ISET ero perucrpaumio nytem npuUCBOEHUS emy MOpsAKOBOro Homepa wu
[JaTbl MOCTYN/IEHUSS B COOTBETCTBYIOLLEM XypHasie perncrpauun nucem 1 3asBfeHuin ot
rpaxgaH, NocTynuBLUMX OT (DU3UYECKMX SIUL, WM B XypHane perncrpaumm BXoAsLuen
KOppecnoHAeHUMM NOCTyNMBLUEN OT PULANYECKNX NL,

3.1.7. CpoK BbINOMHEHNST aAMUHUCTPATMBHOW npoueaypbl -1 pabounin feHb.
3.1.8. Kputepvem MpuHATMA peleHnini SaBfsieTca obpalleHne — 3aaBuTensa 3a
nosly4eHNEM MYHULMNANbHOR YCayru.
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3.1.9. Pe3ynbTaTtoM aAMVHUCTPATMBHONM Npoueaypbl SABASETCA NpUueM 3asiBfeHUs U
npunaraemMbix K Hemy 0OKYMEHTOB.

3.1.10. Cnoco6om dwmkcaumm pesynbTata BbIMNO/IHEHUSA  aAMWUHUCTPATUBHOW
npoueaypbl fAABAAeTCA peructpaumio 3anpoca B XKypHane peructpaumm nucem wu
3asB/IeHNIA OT rpaxaaH.

3.2. PaccmoTpeHne 3anpoca 3asiBuTesisi, NoAroToBka 1 ohopMieHne AoKYMEHTOB,
ABMSAIOLWMXCA pe3y/ibTaToOM NpeAoCcTaBMeHNss MyHULMNAIbHOW YCyTn

3.2.1. OcHoBaHMEM [/11 Havyana agMWUHUCTPATUBHOW npoueaypbl SABASETCA
nosly4yeHue cneuuasimctoM MyHULUMNaNbLHOro apxvBa, OTBETCTBEHHbIM 3a WCMOJIHEHWE
3anpocos, 3anpoca c npuaaraembiMm AOKYMEHTaMu.

CneuvanncTt MyHAUMNa/IbHOTO apxmBa, OTBETCTBEHHbIA 32 WUCMNOJIHEHME 3anpoCoB:

NPOBOANT aHa/IM3 TeMaTWKM MOCTYNUBLLMX 3anpOCOoB:

onpeaenseTt cnyyam NocTynsieHNsa NnoBTOPHLIX 3arnpocos,

NPaBOMOYHOCTb MOJIy4YEeHUss 3asBuTeNleM 3anpailuvBaemMolr  WMHdopmauum C
YY4eTOM OrpaHuMYeHnin Ha npeacTaB/leHne CBeAeHWl, cofepXalux nepcoHaslbHble
[JaHHble 0 TPeTbuX Nuuax, CBefeHnin KOHPUAEHLMANbLHOTO XapakTepa,;

Ha/Mume OCHOBaHMI AN oOTkasa B NpefocTaB/ieHnn  3anpallinBaemMoit
NHchbopmMaLumu;

MECTOHaxXOXAeHe apXMBHbIX [OKYMEHTOB, HeO0OXOAWMbIX [OJ11 WUCMOJIHEHUS
3anpoca,;

OCYyLLEeCTBMSET NOWUCK 3anpalimBaeMoin MHhopMauum nNo apxmBHbIM AOKYMEHTaM,
XPaHAWUMCH B MyHULUNASIBHOM apxuBe.

CpOK BbINOSIHEHVA a4MWHUCTPATMBHOIO Aeincteusa - 15 pabounx OHeil co AHs
nosly4yeHns 3anpoca c npuioxeHnem LOKYMEHTOB.

3.2.3 Mo 3aBepLUEHNIO aAMUHUCTPATUBHbIX OENCTBUI, yKa3aHHbIX B NOAMNYHKTE
3.2.2. HacTofLwero AAMUHNCTPATMBHOIO perfamMeHTa, cneunanuct MyHULMNanbHOro
apxmBa, OTBETCTBEHHbIN 3a UCMOSIHEHME 3aMpPOCOB:

1) roToBUT MPOEKTbI AOKYMEHTOB, AB/AKLWNMXCA pPe3y/ibTaTtoM MpefocTaB/ieHns
MYHULMNAIbHOM YCNYyTn:

a) Npu OTCYTCTBMM OCHOBaAHWI A1 OTKa3a B NpefocTaBfeHUVM MyHULMNabHOM
YyCAyrn, ykasaHHbIX B nognyHkre 2.10.2 HacTodawero AGQMUHUCTPaTUBHOIO persiaMeHTa:

NHPOPMALNOHHOIO NUCbMA;

AapPXVBHON CNpPaBKW WUV apXMBHOM BbIMUCKA WU apXUBHOW KOMUW;

6) nNpuM Ha/IM4YMM OCHOBAHUI ANA OTKasa B NpefocTaB/ieHUM MyHULMNabHOM
YCAyrn, ykasaHHbIX B noAnyHkTe 2.10.2 HacToAwero AGMUHUCTPaTUBHOIO persamMeHTa -
nucbma-ysefjoMsieHms 06 oTkase B NpefocTaB/ieHMn 3anpallvBaeMblX CBELEHUN;

2) nepepaeTt MOArOTOB/IEHHbIE [OKYMEHTbl Ha nognucb [nase HUKOILCKOro
cenbcoBeta [oplleyeHCKOro panoHa Kypckoir o6nactm (MHOMY YNOJAHOMOYEHHOMY
nmuy).

CpOK BbINOMHEHNSS aAMUHUCTPATUBHOIO AeNcTBUSA - 2 paboymx AHA CO AHS
BbISIBJIEHNS OCHOBaHWI ON1A OTKasa B MpefocTaB/ieHUM FOCYy[apCTBEHHOW YCnyrn Wan
3aBeplleHnss noucka 3anpawvsaemolr MHopMauuM B MyHULUMNaIbHOM apxvee Nnbo
BbIAICHEHNA €ee MECTOHaxXOXAEHUA B WHOM TOCYyAAapCTBEHHOM WM MYHUUMNAIBHOM
apxuse.

3.24. JOKyMeHTHblI, yKasaHHble B noAanyHkTe 3.2.3 HacTosLero
AOMUHUCTPATMBHOIO perfiameHta, O(OpPM/IEHHbIE B YCTAHOBJIEHHOM MOpsA4Ke W
nognucaHHole [nasoit Hukonbckoro cenbcoBeta, B TOT Xe [JeHb nNepefatoTcs
cneumanncty MyHUUMNasibHOTO apxvBa, OTBETCTBEHHOMY 3a [e/lonpou3BOACTBO, AJ1A
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WX pernctpauum B YCTAHOB/IEHHOM MNOPSAKE W MNochefywolwemMy Hanpas/ieHUo
3asBuTeSIO.

3.2.5. MakcumasbHblii CPOK BbINOSTHEHUS aAMWHUCTPATMBHOM npoueaypb! - 18
pabounx gHei.

3.2.6. Kputepuem nNpuUHATAA peLleHus AB/SETCA Ha/muMe B 3anpoce
WHpopMaumn, yKaszaHHOW B noanyHktTax 1 - 3 nyHkta 2.6.3 HacTosLWEro
AOMVHUCTPATUBHOIO persiaMeHTa.

KpuTepuem npuHATUS peweHuss o6 oTkase B NpefocTaB/fieHMUM MyHULMNaSIbHOM
YCNyrn ABNSETCA Ha/ImuymMe OCHOBaHWA [/19 OTKasa B NpefocTaB/ieHU MyHULMNaIbHOM
yCnyru, ykasaHHbIX B nyHkTe 2.10.2 HacToswero AGMUHUCTPATUBHOIO pernamMeHTa.

3.2.7. Pe3ynbTaToM agMVHUCTPATUBHOM Npouenypbl SBNseTca  0gOPMIEHHbIN B
YyCTaHOB/IEHHOM MOPSAKe W NOAMUCaHHbIA [NaBoil HUKOMLCKOro cenbcoBeTa fOKYMEHT,
yKkasaHHbli B nognyHkte 1 nognyHkta 3.2.3 HacToswero AAMUHACTPATUBHOIO
pernameHTa.

3.2.8. Cnoco6bom domkcaumm  pesynbTata  BbINOSIHEHMA aAMUHUCTPATUBHOM
npoweaypsl ABNAETCA peructpaums LOKYMeHTa, SBMAKLWErocs pesy/bTatom
npenocTaBfieHnss  MYHULMNAIbHOW  YC/Iyrn, B JXypHasle perucrpauum  ucxogsilei
KOppecnoHAeHLNN.

3.3. Bblgaua (HanpaB/ieHMe) 3assBUTESI0 [OKYMEHTOB, SIBMISIIOWMXCA pe3y/bTaToM
npeaocTaBNeHNs MyHULMNAIbHOW YCyTrn

3.3.1. OcHoBaHMeM QAN Havana agMUHUCTPATMBHOW npoueaypbl sBNseTcs
Ha/mume OIOPM/IEHHOTO B YCTAQHOB/MIEHHOM  Mopsigke,  nognucaHHoro  1aBoid
Hukonbckoro cenbcoBeta [opweyeHckoro pavioHa Kypckoin  o6bnactm  (MHbIM
YMNO/ITHOMOYEHHbIM VM JIMLOM) U 3aperucTpypoBaHHOrO [OKYMEHTa, SABNAKOLWErocs
ABNAOLWMXCA pe3y/ibTaToM NPefoCcTaB/IeHUA MyHULMNANbHOW YCAYTN.

3.3.2. [loKkyMeHT, SABNAOWMIACA pe3ysibTaToOM NpefoCcTaB/ieHNs MyHULMNaIbHOM
ycnyru Bblgaetcsa (HanpasnseTcs) 3adaBUTEs CNocoboM, ykaszaHHbIM B 3anpoce.

B cnyyae ecnu B 3anpoce, npefcTaB/ieHHOM MO MOYTe, 3/IeKTPOHHON noyTe
OTCYTCTBYET UH(popmauns 0 cnocobe noslydyeHus AOKYMeHTa, ABMAILWEro pesynbtatom
npefocTaBneHnss  MyHULUNAAbHOW YCNYrW, YKasaHHbI [OKYMEHT HanpasnseTtcs Mo
rnoure.

B cnyyae HesABKkM 3aAaBUTENIA, YKas3aBlUero B 3anpoce Ccrnocob nonyvyeHus
[OKYMeHTa, SABNAIOLWEro pesy/bTaToM MNpefoCTaB/eHNs  MyHUUMNaNIbHOW  ycnyru,
JINYHO, YKa3aHHbIi [OKYMEHT HanpaB/sieTcs 3asiBUTE o Mo nouyTe.

Cneuvannct MyHUUMN&IbHOTO apxmBa, OTBETCTBEHHbIN 3a NcnosiHeHve
3anpocos:

1 npurnawwaet 3aasutens (Mpu Ha/IMYnMM KOHTaAKTHOTO TesiepoHa 3aABuUTeSISA)
ONA  NonyyeHWs  OOKYMeHTa,  ABMFIOWerocd  pesynbTaTtoM  MpefocTaB/ieHus
MYHULMN&/IbHON ycnyrn no TenedoHy, Mo HanpaBnseT yBefoM/IeHNEe MOCPeLCTBOM
MOYTOBOrO OTNPaB/IEHUA WIN  3/IEKTPOHHOW NOYTbl MO  ajpecy, YykKa3aHHOMY B
3aABEHNN.

2) OCYLLECTBNSET  OTNpPaBKy [OKYMEHTOB, SIBNSIOWMUXCSH  pe3y/bTaTom
npeaocTaBNeHNss MyHULUMNASIbHOM YCyrn Mo noyte, 3/1eKTPOHHON nouTe.

3) B leHb SIBKU 3asBUTeNINA:

4) NpoBepsSieT [AOKYMEHT, Y/[OCTOBEPSIOWNA JIMYHOCTb 3asBUTENS, WM

[OKYMEHT, MoATBepXAaroLMii NoIHOMOUNA NpeacTaBUTeNs 3asaBuUTeNst AeincTBoBaTb OT
€ro UMeHu Npu MNoslyYeHUN AOKYMEHTOB, ABASIOWMUXCSA pe3y/ibTaToM NpeaocTaB/ieHus]
MYHULMNANBLHOW YCNYTU;
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5) BblgaeT 3aaBUTESIO OOKYMEHTBI, ABMAOLWMeCcs pe3ynbLTaTom
npefocTaBneHns MyHULMNa/IbHON  YCyrn.

6) CpoOK BbIMOAHEHNSA aAMUHUCTPATMUBHbIX AENCTBUIA -15 MUHYT.

3.3.4. B cnyyae HeABKM 3asaBUTENA 3a NOSIyYeHMEM pe3yfbTaTta npefoctaB/ieHns

MYHULMN&ILHON  YCNyrX CneunasucT MyHUUMNaSIbHOro apxmBa, OTBETCTBEHHbIA 3a
NCNOMHEeHWe 3arnpocoB, OCYLIECTB/AET ero Hanpas/ieHVWe Mo noyte Mo ucredyeHuu 3
paboumnx aHe co AHA perncTpaumm ykaszaHHOro AOKyMeHTa.

3.3.5. MakcumasibHbIi CPOK BbIMOSIHEHUSA a4MWHUCTPATUBHONW npoueaypbl
coctaBnser 3 paboumx [OHA CO [HA perncrpaumv OOKyMeHTa, SB/AIoLLerocs
pe3ynbTatoM NpefocTaBfieHUs MyHULUMNANIbLHOW YCyri.

3.3.6. KpuTepnemM MpUHATUA PeELLUEHNS  SABMSIETCA Hanyume OgOpPMIEHHOIO B
YyCTaHOB/IEHHOM  NopsAke,  nognucaHHoro  naeoit  HWKOMbLCKOro  cenbcoBeTa
FopLueyeHckoro paioHa Kypckoir o6nact (MHbIM YNOSIHOMOYEHHbIM UM NINLOM) U
3aperucTpupoBaHHOro [OKyMeHTa, SABNAIOLWErocs pe3y/bTaToM MnpefocTaBneHns, a
TaKke [OOKYMEHTa, YAOCTOBEpPAILWEro /IMYHOCTbL 3asdABUTENA, WM OOKYMEHTA,
NOATBEPXAAKLWEro MOJIHOMOYMSA NPeAcTaBuUTeNs 3asBuTeNna [AelicTBoBaTb OT  €ro
UMEHMN.

3.3.7. Pesynbtatom aAMWHUCTPATMBHOW npoueaypbl ABNSAETCA  NOJy4vyeHue
3asaBuUTENIEM OAHOr0 M3 OOKYMEHTOB, MNPenyCMOTPEHHbIX MyHKTOM 2.3. HacCTOALEero
AOMVHUCTPATUBHOIO pernamMeHTa.

3.3.8. Cnocob uumkcaunm pesynbtata  BbINO/IHEHUSA  aAMWHUCTPATUBHOM
npoueaypbl ABASETCA 3aHEeCeHWe B XypHa/ MUCXoAslieli KoppecnoHAeHUUN OTMETKM 06
OTnpasKke NMCbMa 3adaBUTEO UM O MOSYYEHUN Takoro NMcbMa 3asBuUTeNeMm.

3.4. TlopagoK oOcylwecTBAeHUss B 3/1EKTPOHHOW dopMe, B TOM 4ucne C
NCMOJSIb30BaHNEM PernoHasibHOro nopTasia, agMUHUCTPATUBHbIX Mpouenyp
(neicTBuin)

VcuepnbiBatoWwmii nepevyeHb aAMUHUCTPATUBHBLIX AENCTBUIA Npu  NOAYyYEHUU

MYHULIMN&/IbHOM YCNYrU B 3/1IEKTPOHHON dhopMeE:
nonyyeHve  wuHdopmauum O MOpALKE UM CpoKax — npenocTas/ieHUus

MYHUUMN&/IbHOW YCNyTu;

- 3anucb Ha npuem /19 nogayv 3anpoca O NpefocTaB/eHnn  MYyHUUMNasIbHOM
ycnyru;

- hopmupoBaHMe 3anpoca o nNpefocTaBfeHun MyHULUNAbHOR YCyru;
npuem un perncrTpaums 3anpoca;
nony4vyeHue pesynbTaTa NPeaocTaB/iEHNs MyHULMNANbHOW YCNyru;
nosly4yeHne ceBefeHuii 0 Xo4e BbINOSIHEHMSA 3anpoca;

- OCyLLEeCTB/IEH/E OLUEHKM KavyecTBa NpefocTaB/ieHns MYHUUUNAbHON YCyri.

3.4.1. NpepocTaBneHne MyHULMNAIbHON YCNYrn B 3/IEKTPOHHOW hopMme.

3.4.2. YBefoMNeHVEe 0 NopsgKe 1 Cpokax npefoctasneHns YCnyrn Hanpas/iseTca
B CPOK, He npeBbllUaWMA OAHOrO paboyero [AOHA  MNocne  3aBeplueHus
COOTBETCTBYHOLLETO AENCTBUSA, HA afpec SNEKTPOHHOM MOYTbl WX C UCMNOJSIb30BaHUEM
cpeacTB PernoHanbHOro noprana B eAuHbIA NNYHbIA KaOMHET NO BblIOOPY 3asBUTENS.

3.4.3. OcHoBaHMEM AN Hayana agMUMHUCTPATUBHON npoueaypbl SBASETCS
obpalleHne 3asaBuTens 3a NOYYEHNEM MYHULMNAIbHOW yCnyrn yepes PermoHasibHbIi
noptasl C 3asiB/IeHVeM O NMpefocTaB/ieHMn YCyrM, B TOM 4Yuc/ie Nno npeasaputesibHOWM
3anucw.

3.4.4. 3anncb Ha npuem nNpoBoAnUTCA nocpefcTsoM PervoHanbHOro noprana.
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3adaBuTenio npepoctaBnseTcsa BO3MOXHOCTb 3anucu B /1t06ble CBOOOAHbIE ANA
npyemMa fgaty u Bpems B rnpefenax YCTaHOB/IEHHOrO B AAMUHMCTpauun  rpadmka
npuemMa 3asiButesie.

3.4.5. dopmupoBaHMe 3anpoca OCYyLeCTBNAETCA MNOoCPeACcTBOM 3arnosiIHEHUA
3aABUTENIEM 3NEKTPOHHOM hopMbl  3anpoca Ha PernoHasibHoM nopTasie 6e3
Heo6Xxo4MMOCTN AONONHUTENBHOW NoAAaYn 3anpoca B Kakoin-mbo nHoW dopme.

3.4.6. Mocne 3anofniHeHUs 3asABUTENIEM KaXKAOro M3 nosieid 3NEKTPOHHOW (hopMbl
3anpoca  aBTOMaTMYecks  OCyLecTBNSAeTCA  (popmMaTHO-/IorMyeckas  nposepka
cchopMMpOBaHHOIO 3anpoca.

Mpun BbISBNIEHUN HEKOPPEKTHO 3aNO0J/IHEHHOIO MO 3/IEKTPOHHON hOopMbI 3anpoca
3as8BUTE/Nb YBEAOM/IAETCA O Xapakrepe BbIsIB/IEHHOW OLWMOKN 1 Nopsaake ee ycTpaHeHus
nocpeacTBOM MHOPMAaLVOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3/1IEKTPOHHOW dhopme
3anpoca.

3.4.7. 3aaABuUTen0 HanpasideTcd YyBeAOM/IEHMEe O MoJsiydyeHun 3anpoca cC
ncnonb3oBaHWeM PervoHanbHOro noprana.

3.4.8. Mpn chopmupoBaHMK 3anpoca 3adaBUTEND 0becrneynBaeTCs:

a) BO3MOXHOCTb KOMMWPOBaHUA W COXPaHeHWs 3anpoca W [OOKYMEHTOB,
HeobxoanMbIX AN NpefoCcTaB/IeHUs MyHULMNANbHON YCayru;

6) BO3MOXHOCTb Nneyatu Ha OyMaKHOM HOCuTesle KOMWU 3/1IEKTPOHHON (DOPMbI
3anpoca,;

B) COXpaHeHVe paHee BBeAEHHbIX B 3/IEKTPOHHYK (hopMy 3anpoca 3HayeHuin B
060 MOMEHT M0 XXe/laHUI0 NoJib30BaTe s, B TOM 4Mc/ie Npy BO3HUKHOBEHUWN OLUMOOK
BBOZa M BO3Bpare A1 NOBTOPHOro BBOAA 3HAYEHUI B 3N1EKTPOHHYK (hopMy 3anpoca;

r) 3anosiHeHVe noseli 3NeKTPOHHONM hopMbl 3anpoca A0 Havasa BBOAA CBeAeHWi
3asBuUTENIEM C  WUCMNO/Mb30BaHWEM  CBEAEHW, pa3MelleHHbIX B  diefepasibHOM
rocylapCTBEHHON MHOPMALMOHHOW cucTeMe «EauHas cuctema ugeHTtudvkaumm wm
ayTeHTUdmKaLmm B NHPPaCTPYKTYpE, obecneuunsaroLleii NHopMaLMOHHO-
TEXHO/IOrMYeckoe B3auMOAENCTBME WHM(OPMALNOHHBLIX CUCTEM, WCMONb3YyEMbIX A5
npefocTaB/ieHnss rocyapCTBEHHbIX U MyHULMNAbHbIX YC/Yr B 3/1EKTPOHHON dhopme»
(panee - epguHaa cuctemMa uaeHTUUKauMM W ayteHTudmkaumm), © CBEeAEHUIA,
ony6/MKOBaHHbIX Ha PernoHanbHOM nopTasie, B 4acTW, Kacalwlleincs CcBeaeHui,
OTCYTCTBYHOLUUX B €4MHON cucTEME uaeHTUmkaumm n ayteHTugukaumm;

[1) BO3MOXHOCTb BEpPHYTbCA Ha 000N K3 3TanoB 3ano/IHEHWUS 3/1EKTPOHHOM
dopmbl 3anpoca 6e3 notepu paHee BBEAEHHOW WHopmauunm Ha PermoHasibHOM
noprane;

€) BO3MOXHOCTb [0CTyna 3asBuTens Ha PernoHasibHOM  nopTasie K paHee
noflaHHbIM MM 3anpocam B TEYEHWe He MeHee OAHOro roga.

3.4.9. CdopMmpoBaHHbIA  3anpoc W [AOKYMEHTbl, Heobxoaumble  Ans
npegocrasneHns MYHMLMNaNbHOM ycnyrm B COOTBETCTBUN HacToALNM
AOMUHUCTPATMBHBIM PEerfiaMmeHToOM Hanpas/falTcAa B ALMUHUCTPaLUIO MOCPEACTBOM
PervoHanbHoOro noprana

3.4.10. AaMMHMCTpaumMa obecnevymBaeT NpuMeM AOKYMEHTOB, Heo6XoAuMbIX Ans
npefocTaBNeHnss  MyHUUMNanbHOW  ycnyr, W peructpauuio  3anpoca  6e3
Heob6X0AMMOCTM MOBTOPHOrO MpeAcTaB/ieHus 3asABUTENeM Takux [OOKYMEHTOB Ha
OyMaXkHOM HocuTene.

Cpok perucrpauum 3anpoca - 1 pabounii AeHb.

3.4.11. TlpepoctaBfieHne  MyHUUMNa/IbHOM YCAYrM HayMHaeTcss C MOMEHTa
npuema v permctpauun 3N1eKTPOoHHbIX AOKYMEHTOB, HEOOXOAMMbIX AJ19 NpefocTaBeHns
MYHULMNa/IbHOM yCnyrn
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3.4.12. TMpu nonyyeHun 3anpoca B 3NEKTPOHHOW hopMe B aBTOMATUYECKOM
pexume OCyLLecTBNSAEeTCA (DOPMATHO-/IONMYECKUA KOHTPOJIb 3anpoca W 3asABUTESNH0
coo6LLaeTca MNPUCBOEHHbI 3anpocy B 3/1EKTPOHHON (DOpPMEe YHWUKaslbHbIA HOMeEp, Mo
KOTOPOMY B COOTBETCTBYHLIEM pasfenie PervoHasibHOro noprtasia 3assutesno 6yaer
npeAcTas/ieHa MHopMauus 0 XoAe BbINOSIHEHNS YKa3aHHOro 3anpoca.

3.4.13. Tllpuvem 1 perncTpayma 3anpoca OCYLLECTBMAKTCA CcheuuasimcTom
AOMUHMCTPaUNW, OTBETCTBEHHLIM 3a NPUHATME 3anpocos. [locne peructpauum 3anpoc
HanpaBs/fiseTca B CTPYKTypHOe nogpasfesieHve, OTBETCTBEHHOE 3a MnpefocTasB/ieHue
MYHUUMN&SIbHOW YCNYTH.

3.4.14. VicnonHeHve 3anpoca 3ak/fyaeTca B MNOArOTOBKE OTBETa 3asfABUTENI0
nocne aHanmsa WHopmauuu, cofepxalleinca B 3anpoce W MPUIOKEHHbIX K Hemy
AOKyMeHTax (Npu 1Ux Hann4umn).

3.4.15. Tlocne npuHATUA  3anpoca 3aaBuTend  AO/DKHOCTHbIM — JINLOM,
YMNO/IHOMOYEHHbIM Ha npejocTaBfieHVe MyHUUMNasbHOW  ycnyrn, cTraTtyc 3anpoca
3asaBuTens B EAMHOM /IMYHOM kabuHeTe Ha PermoHasibHOM noprtasie 06HOBMseTCA A0
crartyca «MpUHATO».

3.4.16. 3adABuTENIb UMeeT BO3MOXHOCTb MOJlyYeHus WHopMaumMm o Xoae
npefocTaBneHns MyHULUUNAIbHOM YCIyTn.

3.4.17. WVHcopmaumss O xoAe npeaocTaBleHUs MyHUUMMNaSIbHOWN ycnyru
HanpaB/seTcs 3asBUTEN0 B CPOK, He MpeBblllatownii ogHOro paboyero AHSA nocre
3aBepLUeHNs BbIMNOJSIHEHNSI COOTBETCTBYHOLWEI0 AEWCTBMA C WCMO/Ib30BaHWEM CPeacTB
PernoHanbHoro noprana.

3.4.18. Tpu npefocTaBNeHUM MYHULMMANBHON YCAYrX B 3NEKTPOHHON dhopme
3a8BUTEN0 B CPOK, He MpeBblWaKLWnMiAi 0AHOr0 paboyero AHSA Mocse 3aBeplleHus
COOTBETCTBYIOLLErO AeliCTBUSA HanpaBiseTcs:

a) yBejOMJ/IEH/E O 3anucu Ha npuem B AAMUHUCTPAUNIO, CoAepKallee cBefeHus
0 pate, BpeMeHU 1 MecTe npuema;

6) yBefOM/IeHMEe O npuemMe U1 perucTpauum 3anpoca W WHbIX [OKYMEHTOB,
HeobXxoAuMbIX 41 NpPefoCTaBfIeHNs YCNyrn, cofepallee cBefeHus 0 duakte npuema
3anpoca ¥ [OKYMEHTOB, Heo6XoAWMbIX AN5 NpefocTaB/ieHns YCNyru, W Havane
npoueaypbl npefocTaBneHus ycayrn, a Takke CBeAeHUs O AaTe U BPeMEHW OKOHYaHuA
npegoctaBneHnss ycnyrm nvbo MOTUBUMPOBAHHLIA OTKa3 B NprvemMe 3anpoca W WHbIX
[OKYMEHTOB, HEOOXOAMMbIX ON1A NpefoCTaBNeHns YCayru;

B) yBeOMJ/IEHME O pe3y/ibTarax PacCMOTPEHUs LOKYMEHTOB, HeOOXOAUMbIX 415
npefocTaBneHnss MYHULMNAbHOW  yCNyru, cojepxaliee CBefeHUs O NPUHATUU
NMONOXMUTE/IbHOTO pelleHns O MpPefoCTaBNeHUn YCNyrM u BO3MOXHOCTU  MOJY4YUTb
pe3ynbTaT npefocTaBneHns ycnyru

3.4.19. OTBeT Ha 3anpoc Hanpas/sieTca 3adABuTesllo B (QOpMe U Crnocobom,
BblOpaHHbLIM 3asBUTENEM NpU nogade 3anpoca. MNpy OTCYTCTBMM B 3anpoce ykasaHus Ha
cnoco6 nosnyyeHus oTBeTa OTBET Hanpas/iSeTCcs Mo MOYTOBOMY ajpecy 3asaBuTens.
Cpok HanpaBneHus pesynbTata NpefocTaB/eHNs MyHULMNaIbHOW YCNyrn cocTaBnset
1 pabounii eHb € AaTbl NOArOTOBKM OOHONO U3 AOKYMEHTOB, YKa3aHHbIX B nogpasgesne
2.3. HacTtosdwero AGQMUHUCTPaTUBHOIO persfiameHTa.

3.4.20. 3asasuTtesnb Brnpase nosy4nThb pesynbtat npegocTasneHns
MYHUUMN&SIbHOW  yciyr B (popMe 3MeKTPOHHOIo AOKyMeHTa WM Ha BGymMakHOM
HOcuTesle B TEYEHWe cpoka AeilcTBusA pesynbTata npefocTaB/ieHns MyHULMUNaIbHOW
YCIyru.

3.4.21. 3asaButensam obecneunBaeTCs BO3MOXHOCTb OLEHWUTb AOCTYNHOCTb W
Ka4yecTBO MyHMLMNAIbHON yCcnyrn Ha PervMoHasibHOM noprasne.
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3.4.22. Kputepvem nNpuHATUA peLleHns ABnsieTcsa obpalleHve 3asasBuTensa 3a
noslyYeHneM MyHULMNAIbHOWN YCYrn B 3N1EKTPOHHON ¢hopMme.

3.4.23. Pe3ynbtatoMm agMUHUCTPATMBHOW npouedypbl SABASAETCA MNOATOTOBKA
oTBeTa Ha 3anpoc B (hOPMe OAHOI0 W3 [AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.3.
HacTosiLLero AGMUHUCTPATUBHOIO pernameHTa.

3.4.24. Cnocob dwmkcaumm pesynbTata BbIMNOHEHMA  aAMUHUCTPATUBHOM
npoueaypbl - HanpassieHne coobuweHna B EAVHbIA NUYHbIA KaBUHET 3anaBuTeNs Ha
PernoHansHom noptane.

3.4.25. MakcuMMmasibHbll CPOK BbIMOMHEHUS  aAMUHUCTPATMBHOW npoueaypbl
COOTBETCTBYET  CpPOKaM,  YKa3aHHbIM B noapasgene 2.4  HacTosLero
AOMUHUCTPATMBHOIO pernameHTa.

3.5. TlMopagok BbINOAHEHMA  aAMUHUCTPATMBHbLIX  npouedyp  (aencrteuii)
MHOTrOYHKUVMOHA/IbHBIMU ~ LeHTpaMn  NpefocTaBfeHNs  FOCY[AapCTBEHHbIX U
MYHUUMNaNbHbIX YCYT

3.5.1. OcHOBaHVMeM pf/171 Hayasa afMWHUCTPATMBHOW npouedypbl SBNSeTCH
nogaya 3asBuTeNeM 3asB/IEHUS O NpefoCTaBfieHUM MYHUUMNaIbHOW  YyCnyrm
OOKYMeHTaMW, ykasaHHbIMU B lMNpunoxeHnn Ne 9 K HacToswemy AQMUHUCTPATUBHOMY
pernameHTy.

3.5.2. Mol ob6ecneunBaet UHGOPMUpPOBaHWE 3aaBUTeNell 0  Mopsake
npeaocTaBneHns MyHuumMnanbHon ycnyrm B MOLL, o xoge BbINOAHEHMST 3anpoca o
npeaocTaBNeHMN  MYHULMNAABbHOW  yC/yrn, MO  MHbIM  BOMpOCaM, CBA3a@HHbIM C
npegocTaBneHMeM MYHULMMNaIbHOW YCNYrn, a Takke KOHCY/IbTUpOBaHWe 3asBuTesnei o
nopsigke npefoctaBfieHna MyHULMNasibHOW ycnyrn B ML,

3.5.3. Mpn nonyyeHun 3asaBneHns paboTHUK MOLL:

a) nposepseT NpaBU/IbHOCTL OPOPMIIEHNS 3aAB/IeHns. B cnyyae Henpasu/ibHOTO
ohopMIeHMA 3asB/IEHUA O NPefoCTaB/IeHUN MyHULMNANbHOM yCnyrn, paboTHUK ML
OKa3sblBaeT NOMOLLb 3asABUTESTI0 B OCPOPM/IEHUN 3aAB/IEHUS;

6) cBepseT MNOAJ/IMHHMKW U KONMUA  OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBuieTesi.CTBOBaHa B YCTAHOB/IEHHOM 3aKOHOM Mopsajke, ecnu  OOKYMEHThI
npeAcTaBeHbl 3aaBUTENEM JSINYHO;

B) 3aro/fIHAEeT pacnucky O npuveme (perucTpauun) 3asBfeHus 3aaBuTens c
ykazaHuem nepeyHsi NpPUHATLIX JOKYMEHTOB U Cpoka NpefocTaBfieHNss MyHULMNasIbHOM
yCnyru;

3.54. Cpok nepefayn 3aaBfieHUA U [OKYMEHTOB, Heo6XoAuMbIX /1S
npegocTaBneHns MyHUUMNanbHoOi ycayrn, n3 MoL, B AOMUHUCTpaLUMO - B TedyeHne 1
paboyero gHA nocne perncrpauuu.

3.5.5. AgMMHUCTpaUna B CPOK, He nosgHee paboyvero AHA, Cnefylowero 3a gHem
NPUHATUS peLleHns O npepgocTaBfieHun (oTkase B NpefocTaBfieHNN) MYHULMMNasIbHOM
ycnyrn Hanpasnsiet B MOLL, npuHABWKKA 3anpoc O NpefocTaBfeHUn  MyHULMNasIbHOM
ycnyru, WHgopmaumio 0 NPUHATOM peLLeHUV B MOpsAKe, YCTAHOBIEHHOM COrlalleHnem
0 B3aMMOAENCTBUN, 3aK/THOHEHHBLIM C AY KO «MdLl».

B cnyyae nonyyeHus 3asBuTenem pesynbtata nNpefocTaB/eHUs MyHWULMNasIbHON
ycnyrm yepe3 MOLL, pokymeHTbl nepegartca u3 AgMuHuctpayum B M®L, He no3gHee
paboyero AHA, NpefLllecTBYHOLWEro gaTte OKOHYaHus npefocTaB/ieHus MyHUUUNasIbHOM
ycnyru.

3.5.6. Tlpu nonyyeHun pesynbTata MyHUUMNasibHOW ycnyrm B MOLL 3aaBuTens
npeabLABNsET:

- LOKYMEHT, YA0CTOBEPSAIOLUNIA NIMYHOCTD;
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- 3K3eMnigap pacnuckm o npuemMe AOKYMEHTOB C PEerncTpaunoHHbIM HOMEPOM,
AaTtoli 1 nognucbld paboTHWka MOL, NpuvHABLUErO KOMMIEKT AOKYMEHTOB, BblAAHHbIV
3aaBUTENIO B AeHb Nojayu 3anpoca;

- npy o6palileHnun YNOSIHOMOYEHHOrO MNpeAcTaBuTens 3afaBuTeNs - [AOKYMEHT,
NOATBEPXAAIOLWMNIA NOTHOMOUYNA NpeACcTaBuUTeNs 3aiBUTENS.

3.5.7. Kputepnem npUHATUS pPeLLIeHns SBNSIeTCA obpaleHne 3asButensd 3a
nosilydeHneM MyHuLMNanbHOW ycnyrm B ML,

3.5.8. Pesynbtatom aAMWHUCTPATMBHON nNpoueaypbl SABMAAETCA  MonyvyeHue
3adBUTENIEM paspelleHnss Ha CTPOUTENbCTBO OObEKTa KanuTasibHOro CTPOUTE/bCTBA
nméo  nucbMa 06 OTkase B Bblgaye paspelleHns Ha CTPOUTENbCTBO OObekTa
KanuTasibHOro CTPOUTENbLCTBA.

3.59. Cnoco6 dwmkcaumm pesysbTaTa  BbINO/IHEHWMA  aAMWUHUCTPATUBHOWN
npoueaypsi:

- B C/nyyae nony4vyeHusa pesynotara B MOLL - oTmeTka 3adBUMTENA O MOJSyYeHUU
pesynbrata npefocTaBfieHNss MYHUUMNAJIbHOW ycnyrM € Jaton M nognucbid B
aK3emMnasApe npeabsBIsAeMolr pacnuckn UM oTMmeTKa 3asaBuTens B XypHasie (ykasaTb
HaVMeHOBaH1e) O MOoJTyYeHUN IK3eMMisapa AOKyMeHTa.

- B CNydyae nosiydeHuss pesynbTata B AMUHUCTpaLMM - OTMEeTKa O nepepjadve
[OKYMEHTOB B nepefaTtoyHoli Be4OMOCTW.

3.5.10. MaKkcumasnbHbIAi CPOK BbIMNOMHEHUSA  aAMUHUCTPATMBHOM npoLueaypbl

COOTBETCTBYET CpOKaM, yKasaHHbIM B MyHKTe 2.3 HACTOALEro AAMUHWUCTPATUBHOIO
pernameHTa.

3.6. [Nopsagok ucnpaBfieHUsl AOMNYLEHHbIX OMevyaTok U OWM60K B BblAaHHbIX B
pe3ynbTate NpeaocTaB/eHNss MYHULUNA/IbHOW YCNYyrn AOKYMEHTax.

3.6.1. OcHoBaHMEM AN Hayasa BbINOSHEHNS agMUHUCTPATUBHOW npoueaypbl
SABNSieTCA  obpaueHne (3anpoc) 3asBuTENs, NOMy4vMBLUEro  OCOOPMNEHHBIN B
YCTaHOB/IEHHOM MopsagKe pe3ynbTarT NpefocTaB/eHNs MyHULMNaNbHOW ycnyru, 06
ncnpasfeHUn  AOMYLEHHbIX OnevyaTtok W OwWwuMboK B Bbl4aHHbIX B pesy/nbTaTe
npefocTaB/fieHns MYHULMN&/IbHON YCNyrn AOKYMeHTax B AGMUHUCTpaumo uim MoLl,

3.6.2. Cneumanuct MyHAUMMNa/IbHOrO apxuBa, OTBETCTBEHHbIA 3a  MCMOMIHEHME
3anpocoBs, Mpu MOCTYM/IEHUN K HeMmy 3adaB/fieHUs, YyKasaHHoro B nognyHkte 3.6.1
HacTosLwero AAMUHUCTPATMBHOIO persiaMeHTa:

1) npoBOAUT NPOBEPKY YKa3aHHbIX B 3asB/IEHNN CBEAEHWIA;

2) B c/fiyyae BbISIBNIEHWUS AONYLLEHHbIX OneyaTok U (Wiv) ownboK B AOKYMEHTE,
ABNALWMMCA pe3y/ibTaTtoM NpefocTaB/IeHNA roCyAapCTBEHHON YCyru, ocyLllecTBiseT
ncnpasfieHne TakMx onevyaTtok v (Uiv) owmnbok, NyTem MOArOTOBKM HOBOTO AOKYMEHTa ”
ero othopM/IEHNS B YCTAHOB/IEHHOM MOPSAKE;

3) npu OTCyTCTBMM oOneyaTok u (ManM) OWKnGOK B AOKYMEHTEe, SABASWMMCA
pe3ynbTatoM MpefocTaB/IeHNA MYHUUMNAIBHOW  YCNyrK, TrOTOBUT MNWCbMO 00
OTCYTCTBMM oOneyaTok M (M) OWMOOK B BbI4AHHOM B pe3y/sbTaTe npefocTaB/ieHus
rocy4apCTBEHHON yCnyre AOKYMEHTe.

CpoOK BbINOIHEHMSA YKa3aHHbIX afMUHUCTPATMBHbLIX AEeCTBUIA - 5 pabounx aHel co
[HA NOCTyNneHnss B AGMUHUCTPaLUUIO COOTBETCTBYHOLLENO 3asB1EHNS.»

3.6.3. Cpok Bbldaun (HanpasfeHus) [AOKYMeHTa, MOAroTOB/IEHHOIO O
pesynbTataM  BbINOSIHEHUSA  aAMUHUCTPATMBHOW  Mpoueaypbl, NpeaycMOTPEHHO
HacTosAWMM nogpasfenomM, He [AO/DKeH npesBblwatb 8 pabounx [Heln co  gHs
peructpaumy 3asaBsieHMa 06 MUCrpaB/ieHMN BbISABMIEHHbIX 3asBUTENNeM oneyartok u (W)
OLLNGOK.
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3.6.4. KputepreM nNpUHATUA pelleHnii no  agMUHUCTPaTUBHOW npoueaype
ABNSETCA Ha/MuMe WM OTCYTCTBME oOnevyatok M (MM) OWMOOK B BbldaHHbIX B
pesynbTarte nNpefocTaBNeHUsA rocyAapCTBEHHOW YCAyrn AOKYMEHTax.

3.6.5. Pesynbtatom agMUHUCTPATMBHOW npoueaypbl SBASIETCS HanpaBneHue
(Bblgava) 3asABMTE/NI0 WM €ro YNO/IHOMOYEHHOMY MpeAcTaBUTEN0  UCMPaBEHHOMO
[OKyMeHTa nnbo nucbMa 06 OTCYTCTBMM onevatok M (unm) owmnbokK B BblaHHOM B
pesynbTaTe nNpefocTaBneHns rocygapCTBEHHON ycnyre OKYMEHTE.

3.6.6. Cnoco6 dwmkcaumm pesynbTaTa  BbIMO/IHEHUA  a4MWHUCTPATUBHON
npoueaypbl SIBNSETCA 3aHECEHWE B XYpPHaT UCXOAsILLEli KOPPECNOHAEHUMM OTMETKN 06
OTNpaBke 3asiBUTEN [OKyMEeHTa, YKa3aHHOro B noanyHkte 3.6.5 HacTtosuiero
AOMWHUCTPATMBHOIO pernameHTa, W O MOSyYeHUM  0OGO3HAYEHHOro AOKYMeHTa
HenocpeaCcTBEHHO 3asBUTENEM UM €70 YNOSIHOMOYEHHbIM NpeacTaBUTENEM.

3.6.7. CpoK Bblgaun pesynbTata He AOo/HKEeH npeBbiwaTtb 10 kaneHaapHbIX AHEN C
AaTtbl  perucrtpaymm obpaweHns 06 mncnpaBneHun AONYLWEHHbIX OneYyaTtok U ownbokK B
BblAAHHbIX B pe3y/sibTaTe NpefocTaBNeHns MYHULMMNANbHON YCNyrn AOKYMEHTax.

IV. ®opMbl KOHTPO/IA 3a UCMNOJSIHEHNEM pernamMeHTa

4.1. TlopafoK OCYWEeCTBNEHNA TeKyWero KOHTPoas 3a cob6nwgeHnemMm un
NCMNOJIHEHVEM OTBETCTBEHHbIMU LOOJDKHOCTHbIMU nvgamm NONOXEHWN
AOMUHNCTPATUBHOIO pernamMeHTa N WHbIX HOPMAaTUBHBLIX MNPaBOBbLIX aKTOoB,

yCTaHaB/IMBaKOWNX Tpe6GoBaHMs K MPeaocTaB/IEHUI0 MyHUUMNA/IbHOW ycnyru, a
TaKXe MPUHATUEM VMU PELLEHN

Tekywlwnii KOHTPONb 3a COGMOAEHMEM W UCMONHEHWEM AO/DKHOCTHLIMWU SMUaMU
AOMUHUCTPaALMM  MOMIOXKEHMIA HacTosAwero AQMUHUCTPATUBHOIO periaMeHTa U UHbIX
HOPMAaTMBHbIX MNPaBOBbLIX AaKTOB, YyCTaHaB/MBalOLWMX TpeboBaHWs K NpefocTaBfeHuo
MYHUUMN&IbHOW YCNYTK, a Takke NPUHATUEM UMK PeLLeHUiA OCyLLEeCTBSET:

- [NaBa HWKO/IbCKOro CesibCoBETA,

- 3amecTtutenb Mnasbl AgMUHUCTpaumMn HUKoNbLCKOro cenbcoseTta.

4.2. TlopsifoK M MNepuoauyHOCTb OCYLLECTB/IEHUS MIAHOBbLIX M BHEMN/IaHOBbIX
NPOBEpPOK MOJIHOTbI W KayecTBa NpeAoCcTaB/IEHNS MYyHULMUNAIbHOW YyCNyrn, B TOM
ynce NopsAoK M OopMbl KOHTPOSA 3a MOJIHOTOM M KayecTBOM MNpefoCcTaB/ieHUs
MYHULMNAILHOW YCyrun

4.2.1. KOHTpO/b 3a MNOJIHOTOW W KAaYeCTBOM NpPefoCTaB/IEHUA MYHULMNa/IbHOM
YCNyru BK/IOYAET B Ce6A NMpoBefeHne M/1aHOBbIX M BHEM/IAHOBLIX NMPOBEPOK, BbIBNIEHNE
N yCTpaHeHVe HapylleHuin npasB 3afaBUTEsNei, pacCMOTPeHWEe, MPUHATUE peLUeHUd u
NOArOTOBKY OTBETOB Ha ObOpalleHus 3asBuUTenei, copepxaliux xanobbl Ha AeincTBus
(6e3peincTBmA) [O/MKHOCTHBIX 1L AGMUHUCTPaLUN.

4.2.2. TlopsfioK 1 NepuoauyHOCTbL NPOBefEeHNs N1aHOBbIX MPOBEPOK BbINOSIHEHUA
AZMUHUCTPaUMeli NONOXEHU HacTosAwero AAMUWHUCTPATUBHOIO persiaMeHTa U UHbIX
HOPMAaTMBHbIX MPAaBOBbLIX AKTOB, YCTaHaB/IMBAWLWNX TpPeboBaHUA K MNPefoCTaB/IEHUIO
MYHULMN&/IbHON  YC/lyrK, OCYLLECTBMAKTCA B COOTBETCTBUM C MNIAHOM  paboThbl
AOMUHUCTPaUMM Ha TeKyLmii rog.

4.2.3. PeweHve 06 OCYLLECTB/IEHUN TM/IAHOBbIX W BHEMN/IAHOBLIX MNPOBEPOK
MOMHOTbI W KayecTBa NpefoCTaB/IeHNs MYHULUNa/IbHON yCnyru npuHumaetca [nasoi
HWKoNbCKOro cesibCoBeTa,

4.2.4. TIpoBepKM NPOBOAATCA C LESb0 BbISBNEHUS W YCTPAHEHUSA HapyLUeHW
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npaB 3asiBUTENEN W MPUBNEYEHUS BUMHOBHBLIX NUL, K OTBETCTBEHHOCTWU. Pe3ynbTaTbl
NPOBEPOK OTPaXarTCsA OTAENbHON CNPaBKO WX aKTOM.

4.2.5. BHennaHoBbIe NPOBEpPKM TMOMHOTbLI WM KayecTBa MNpenocTaB/ieHUs
MYHULMN&IbHOW YCAYr NPOBOAATCA Ha OCHOBaHWMM Xasnob rpaxpaH Ha peLlleHus uim
fenicteusa  (6es3geincTene)  AO/DKHOCTHbIX Uy, AAMUHUCTpauuKW, NPUHATbIE WK
OCYLLEeCTB/IEHHbIE B XOA4e NpefoCcTaB/IeHNss MyHULUNAIbHON YCIyru.

4.3. OTBETCTBEHHOCTb [O/DKHOCTHBLIX /ML, OpraHa MeCTHOro camoynpas/ieHus,
npeaocTaBIAIOLWEro MYHULUMNAIbHYO  YCIyry, 3a peweHna wu [encTBus
(6e3pencTame), NpuHUMaeMble (OCYLLECTBASEMbIE) MU B Xo4e MpenocTaB/eHns
MYHULUMaLHOK yCnyru

Mo pesynbTataM MPOBEAEHHbIX MPOBEPOK B C/lydae BbISIBMEHWS HapyLleHuid npas
3asiBUTeNeil  BMHOBHblE  NML@  MPUB/JEKADTCA K AUCUMMSIMHApPHON  u (1)
aIMMHUCTPATUBHON OTBETCTBEHHOCTU B MOPsiAKe, YCTAHOBMEHHOM AElCTBYHOLLMM
3aKoHoZaTeNbLCTBOM Poccuiickoit ®eaepaumn n Kypckoii o6nactu.

MepcoHasbHasi OTBETCTBEHHOCTb  [IO/MKHOCTHbIX /ML,  AAMUHUCTpAUMK  3a
Heco6NoAeHe Mopsiika OCYLLEeCTB/IEHNUST aAMUHUCTPATMBHBLIX Mpoueayp B Xxofe
npefocTaBNeHNss  MyHUUMMNasIbHOV  YCNyrM  3aKkpensnsieTca B WX [O/HKHOCTHbIX
pernameHTax.

4.4. TIoNnoXeHus, XxapakTepusyruime TpeboBaHUA K NOPsAKY M hopMaM KOHTPOSS
3a npepocTaBfieHMeM MYHUUMUMNA/ILHOW YClyr, B TOM YWC/lE CO CTOPOHBI
rpaxaaH, ux o6 benHeHWlA 1 opraHn3aunii

[Ns OoCyLECTBNEHNA KOHTPONA 3a NpPefoCTaB/fIeHNEM MyHULIMNANbHOW  YCnyru
rpaxgaHe, UX OObEAMHEHWS W OpraHu3auun BrnpaBe HanpasnsTb B AAMUHUCTPALMIO
VHOVMBMAYAIbHBIE U KONIJIEKTUBHbIE 0OpALLEHUs C NPEeAIOKEHUSMU, PEKOMeHAaLMsMN
Mo COBEPLUEHCTBOBAHMIO KayecTBa W Mopsifka NpeaoCTaBNEHUs  MyHULMMNANbHO
YC/YyrW, BHOCUTb MPEA/IOKEHNSI O Mepax Mo YCTPAHEHWI0 HapyLUeHW HacTosLLIero
AMUHUCTPATMBHOTO perfiaMeHTa, a Takke Hanpas/fsATh 3asiBIeHUs U Xanobbl C
COOGLIEHNEM O  HApyLIEHWX  OTBETCTBEHHbIMW  [O/DKHOCTHbIMW  /MLAMM,
npeAoCTaBNSOLLMMY MYHULMNA/TbHYHO ycnyry, Tpe6oBaHWii  HaCTOsILLIEro
AQMUHUCTPATUBHOIO pernaMeHTa, 3aKOHOAATE/bHbIX U MHbIX HOPMAaTUBHbIX MPaBOBbIX
aKToB.

V. J[ocyne6bHblin (BHecyneb6HbIN) MopsaoK o6xanoBaHMA — 3asaBUTENIEM

peLleHunia n  aencTeui (6e3aencTBMA) opraHa, npeaoCcTaBsOLLErO
MYHUUMNA/IBHYIO  YCAYTy, [LOO/DKHOCTHOrO J/uua opraHa, npeaoCcTaB/istoLero
MYHULMNJTbHYO ycnyry, nméo MYHULNM&IbHOTO cnyxaltiero,

MHOroOyHKLNOHa/IbHOTO LEHTPa, paboTHMKA MHOTOYHKLMOHa/IbHOIO LEHTPa

5.1. NHopmaunsa ana 3asaBUTeNst 0 ero npaBe nofdaTb Xanoby Ha pelleHne n
(nnn) peiictBne (6e3geiicTBne) opraHa MECTHOro camoynpaB/ieHust u (Min) ero
OO/DKHOCTHbIX UL,  MYHUUMNOAIbHBIX  CAYXalmX, npun npepocTaBeHUN
MYHULMNA/IBHON  YCNyTN, MHOTFOOYHKLMOHaIbHOTO LeHTpa, paboTHMKa
MHOroyHKLNOHa/IbHOTO LieHTpa (gasee - xanoba)
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3anaBuTeNlb  UMeeT npaso nogatb Xasnoby Ha pelweHns w AeincTBus
(6e3peinctBua) AgMUHUCTpauMM u (MIK) ee AO/MKHOCTHbLIX AL,  MYHUUMNAbHbIX
cnyxawmx, npy npesocTaB/eHN MYyHULMNAIbHOW YCNYyrh, MHOroyHKUNOHA/TbHOIO
LUeHTpa, paboTHMKA MHOrOYHKLMOHA/ILHOIO LEeHTpa, a Takke MpuB/iekaemble
opraHusaumm wm nx paboTHNKOB

3aaBuTENb MMEET MpaBO HarnpasuUTb Xaslooby, B TOM 4ucse nocpeacTsoOM
thefepasibHON  rocyfapCTBEHHON  MH)OPMALNOHHOW  CUCTEMbI «EguHbIi  nopTan
rocyapCTBEHHbIX Y MyHUUMN&/IbHBIX YCnyr (pyHKUmMi)» https://www.gosuslugi.ru.

5.2. OpraHbl MECTHOro camoyrnpaBeHus Kypckom obnactw,
MHOTO(PYHKLUNOHA/IbHbIE LEHTPBbI, nméo COOTBETCTBYHOLLNIA opraH
rocyfapcTBeHHOW Bnactm (opraH MeCTHOro camoynpaB/ieHusi) ny6/InyHo-
NpaBoBOro 06pa3oBaHus, ABNAKOWMACA yypeanTeneM MHOrOYHKLMOHaIbHOIO
LEHTpPa M YMNOJIHOMOYEHHbIE Ha pPacCMOTpPeHWe >Xaslobbl AO/DKHOCTHbIe Nnua,
KOTOpPbIM MOXeET ObITb Hanpas/ieHa Xanoba.

YXKanoba MOXeT 6bITb HanpasfeHa B:

ALMUHUCTPAUMI0 HMKOMBLCKOro CesibCoBeTa;

MHOTrOOYHKLNOHA bHBbI UEeHTp  mbo B  KOMUTET NHpopmaTmsaumu,
rOCyAapCTBEHHbIX W MyHMuMnanbHbiXx ycnyr Kypckoii  o6nactv,  SABASHOLMIACS
yupeguTtenem MHOTORYHKLNOHaIbHOT0 LeHTpa (nanee - yupegutenb
MHOTOOYHKLUMOHA/IbHOrO LEHTPA);

YKanobbl paccmarpumsator:

B AgMuHucTpaumnm - [naBa HMKKOMbLCKOrO cenbcoBeTa, 3amMecTuTesib [nasbl
AOMUHUCTpaLMY;

B M®L - pykoBOAUTENb MHOTOPYHKLMOHANIBHOIO LEHTPA,;

y yupeauTtens - pykoBoAUTESNb yupeauTesiai MHOToYyHKLUNOHAIbHOTO LieHTpa.

5.3. Cnoco6bl NH(POPMUPOBAHUS 3asiBUTESIEN O NOpPsiAKe NOAAYN M PacCCMOTPEHUS
Xasniobbl, B TOM 4YMC/e C UCMONb30BaHMeM EguHoro noprtana

WHdopmmpoBaHue 3assutesieil 0 nopsgke nojayds U pacCMOTPEHUs Xasobbl
OCYLLeCTBNAETCA MOCPeACTBOM pa3MelleHns MHJopMauuMn Ha CTeHgax B MecTax
npefocTaB/ieHnss  MyHUUMNasibHOW  ycnyrM, B  hefepanbHON  rocyfapCTBEHHOW
MHPOPMALMOHHON cucTeme «EAWHBIA nopTasl rocyfapCTBEHHbIX W MYHULMN&sIbHbIX
yenyr — (CpyHKLmiA)», pernoHanbHOM NHJOPMALIMOHHOM cucteme «[opTan
rocyapCTBEHHbIX W MyHULMNANbHbLIX YCnyr Kypckoin obnactu», Ha ouunasibHOM
cainte AgMUHUCTpaLMKN, NPefoCTaBAAIWEN MyHULUUNABbHYIO YCYyry OCYLLeCcTBsSeTCs,
B TOM 4Yuc/e Mo TesiepoHy, 3NEKTPOHHONW noyTte, Mpu JIMYHOM MpUéEme.

54. TlepeyeHb HOpPMaATUBHbLIX MPAaBOBbIX aKTOB, PpPeryavnpyrowmnx nopsanok
JocyanebHoro (BHecyiebHOro) obxanoBaHuUsi peLleHnii n aenctenin (6esnencTens)
opraHa MeCTHOro camoynpaB/ieHUsa, nNpeaocTaB/IAWEro MyHUUUNabHYIO
YCNyry, a TakKe ero A0o/HKHOCTHbIX JTNLL.

Mopspok pocyaebHoro (BHecyaeGHOro) o6XanoBaHUS peLlleHuid 1 aeicTeuii
(6e3nelicTBusA) opraHa MeCTHOro camoynpasfieHus, npesocTaBNsAoLLEro
MYHULMNASIBHYIO YCIYTy, a Takke ero fO/DKHOCTHbIX UL, perynnpyercs:

depepasibHbIM  32KOHOM ot 27.07.2010 Ne 210-93 «06 opraHusaumn
npefocTaBNeHNs rocyfapCTBEHHbIX Y MyHULMUNASbHBIX YCyT»;
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nocraHosnexHvem [pasutensctea PP oT1 16.08.2012 Ne 840 «O nopsgke
noJayn n pacCMOTPEHUS Xanob Ha pelueHus u aeiicteus (b6esgeicTene) deaepasibHbIX
OpraHoB  WCMNOMHUTENbHOW BfacTM W UX  AO/MDKHOCTHbIX  Nud,  degepanbHbIX
roCyZlapCTBEHHbIX CAYXalnX, AO/DKHOCTHbIX /UL, TOCYAAaPCTBEHHbIX BHEOKKETHbIX
hoHgoB Poccuiickoin ®Pepepaunn, rocyAapCTBEHHbIX Koprnopauuil, HafeNeHHbIX B
COOTBETCTBUM C (pefepasnbHbIMM  3aKOHAMX MOSIHOMOYMAMU MO  MpefocTaB/IeEHNIO
rocyapCTBEHHbIX YCNyr B YCTaHOB/IEHHONW chepe AeATENbHOCTU, U MX AO/DKHOCTHbIX
niud, opraHmMsaunii, npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHOro 3akoHa
«06 opraHuzaumm npepocTaB/eHNA rocyA4apCTBEHHbIX M MyHUUMNANbHbBIX YCIyr», N UX
paboTHMKOB, a TaKke  MHOTOYHKUMOHAsIbHbIX  LIEHTPOB npepocTasneHns
rocyZlapCTBEHHbIX U MyHUUMNA/IbHBIX YCAYT U UX PabOTHUKOB;
nocTtaHossieHnem ApmMuHucTpaumMm HUKONbCKOro cenbcoBeTa [OpLUeYEeHCKOro
palioHa Kypckoii o6nactn «O6 ytBepxaeHun MonoxeHns 06 0CO6EHHOCTAX nogayn u
paccMOTpeHMA Xanob Ha pelweHus wn paeicteusa  (6esgeincteme) AOMUHUCTPALNN
Hukonbckoro cenbcoBeTa opLueyeHcKoro paioHa Kypckoin o6nactu 1 ee AO/MKHOCTHbIX
ML, MYHUUMNAbHBIX CAYXalMX, 3amMmeLlatomx JO/MKHOCTA MYHULMNA/IbHON CyX0bl B
AQMUHMCTPaUMn HMKonMbCKOro cenbcoBeTta [fopLUeyYeHCKoro paoHa Kypckoli obnactm»;
WHdopmaumsa, ykasaHHas B JaHHOM pasferne, pas3MeleHa B PernoHasibHOM
peecTtpe v Ha EguHom noptane https://www.qosusluai.ru.

VI. OCO6EHHOCTU BbINO/THEHUST aAAMUHUCTPATUBHbIX Npoueayp (aeicTeuii) B
MHOFOPYHKLNOHA/IbHbIX LIeHTPax npeaocTaB/ieHnsi FTOCYAapCTBEHHbIX U
MYHUUMMNAIbHbIX YCyr

6.1.0cHOBaHMeM 011 Havyasla afAMWHUCTPATMBHOM npoueaypbl ABMSEeTCA nojadva
3asdBUTENIeM 3anpoca, COCTaB/IEHHONO MO OAHOWM M3  ()OpM, TMPUBEAEHHbLIX B
npunoxeHuax NeNe 1 - 10 kK HactoAwemy AOMUHUCTPATMBHOMY pPerfiaMeHTy c
NPUIOXEHNEM LOKYMEHTOB, YKa3aHHbIX B MoAnyHKTax 2-4 nyHkra 2.6.1 v nyHkTe 2.6.2
HacTosiLero AQMUHUCTPATUBHOIO pernamMeHTa.

6.2. [MpepoctaBneHne rocygapCTBEHHON YyCyru B MHOTOQYHKLUMOHAsIbHbIX
LleHTpax OCYLLEeCTB/IAETCA B COOTBETCTBUM C PefepasibHbIM 3akOHOM OT 27.07.2010 Ne
210-®3 «O6 opraHusauumM nNpPeaocTaBNeHUs TrOCyAapPCTBEHHbIX WU  MYHULUMNAbHbIX
yCnyr», MHbIMA HOPMAaTMBHbIMW NpPaBOBbIMW akTamu Poccuiickoin  depepaunn,
HOpMaTVBHbLIMW NPaBoBbIMK akTamun Kypckoli o6niactu, no NpuHLMNY «OAHOrO OKHa», B
COOTBETCTBUMN C KOTOPbIM MpefocTaB/ieHne rocyAapCTBEHHOWN YCyrn OCyLeCcTBAseTCA
rnocsne OfHOKpaTtHOro obpalweHns 3asaBuTenis C  COOTBETCTBYHOLWMM  3anpocoM O
npefocTaBNeHNN rOCYAapCTBEHHOW YCNyrn unm 3anpocoM, ykasaHHbiM B cTaTbe 15.1
depfepasibHOro 3akoHa oT 27.07.2010 Ne210-9d3 «O6 opraHusauuun npenoctaBieHns
rOCYapCTBEHHbIX W  MYHULMNANbHbLIX YCNyr», a B3auMOAEeNCTBME C OpraHamu,
npegocTtasnaloWwumMu rocyapcTBeHHble ycnyru, ocyllecTensaeTca
MHOTO(PYHKLMOHa/IbHBIM ~ LLEeHTPOM  6e3  yyacTus 3asABuTeNs B COOTBETCTBUMM C
HOpMaTMBHbLIMW MPaBOBLIMW akTamy 1 CornalleHMemM O B3anMOLeiCTBUN.

6.3. Mo®L, o6ecneunmBaeT MHOPMUPOBaHME  3asABUTENEN O  nopsake
npefocTaBneHns MyHuUMnanbHOW ycnyrn B M®LL, 0 xofe BbINOMHEHMS 3anpoca o
npegocTaBNeHUn  MyHULMNAAbHOW  YCNyrn, MO WHbIM  BOMpPOCaM, CBSA3@HHbIM C
npefocTaBNeHNEM MYHULMNAIbHOW YCAYrK, a Takke KOHCY/IbTMpOBaHWe 3asBuTenei o
nopsake npefoctaB/ieHnsa MyHUUMNanbHoW ycnyrn B ML

6.4. Mpu nonyvyeHnn 3asasneHns paboTHUK MOL
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a) nposepsieT NpPaBWILHOCTL OPOPM/IEHNS 3anpoca. B cnyyae HenpaBWbHOMO
odpopmnieHuns 3anpoca paboTHMK M®LL okasbiBaeT NOMOLLb 3aABUTE/O B OPOpPM/IEHUN
3anpoca,;

6) cBepseT MNOLJIMHHUKA W  KOMWW  [OKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBuAeTeNnbCTBOBaHa B YCTAHOB/IEHHOM 3aKOHOM MoOpsAfke, ecnv  [AOKYMEHThI
npeacTas/fieHbl 3adaBUTENIEM NINYHO;

B)  3anosiHAeT pacnucky o npueme (perucrtpaumu) 3anpoca 3asaBuTtens c
yKaszaHMeM nepeyHs NPUHATbIX AOKYMEHTOB W CPOKa NPefoCTaBfieHNs MyHULMNaIbHOWN
ycnyru;

6.5. Cpok nepegauym 3anpoca 1 OKYMEHTOB, HEOOXOAUMbIX A/1s1 NpeaoCcTaBeHUs
MyHUUMNabHON ycnyrn, n3 ML B AgMuHUCTpaumio - B TedeHune 1 pabouero AHs
rocsie perucrpaumu.

6.6. 3aaABuTENb, NpeAcTaBUBLUNIA 3anpoc W [OKYMEHTbl Ha nonyyeHue
MyHULMN&IbHON ycnyrm B MOLL, pesynbTar MyHMUMNAAbHOW YyCAyrn nosydaetr B
3aBMCMMOCTM OT crnocoba MnonyyeHus, Yyka3aHHOro UM B 3aaBfeHun (BpydaeTcs
3aasuTento B MOL, nnn Bbigaetcs AgMuUHUCTpauuei).

6.7. AOQMUHUMCTpaLMs B CPOK, He no3gHee paboyero AHA, crefyloulero 3a AHem
NPUHATUS pelleHns O npeaocTaBfieHnn (oTKkase B NpefocTaBfeHUMM) MyHULMNAIbHO
ycnyrn Hanpasnset B ML, npuHABLWIMI 3anpoc O NpefocTaBfeHn  MyHULUNaIbHOM
ycnyru, WHopMaumio 0 NPUHATOM peLLeHnr B NopsiaKe, YCTaHOB/IEHHOM corfalleHnemM
0 B3aMMoZeincTsnmn, 3aknodeHHbiM ¢ AY KO «M®LL».

6.8. B cnyyae, ykasasn cnoco6 MNosy4vYeHus pesynbTaTa MyHUUMNa/IbHOW  YCyru
yepes ML, OOKYMeHTbl nepepgatotca U3 AgMuHuctTpauum B MOL,  He no3gHee
paboyero AHA, NpewecTBYOWEro gaTe OKOHYaHUsA NpefocTaBfeHns MyHULUNa/IbHON
ycnyru.

6.9. [pu nonyyeHun pesynbTata MyHUUMNanbHOW ycnyrm B M®LL 3assutens
npeabABseT:

- [JOKYMEHT, Y40CTOBEPSAOLMIA NNYHOCTb;

- 3K3eMmnisgp pacnuckM O npueme LOKYMEHTOB C pPernctpauvoHHbIM HOMEPOM,
AaTtoli 1 nognucblo paboTHMka MOL|, nNpuHABLUETO KOMMAEKT AOKYMEHTOB, Bbl4aHHbIN
3aABUTE/I0 B [JeHb Nnojayn 3anpoca,

- npyv obpalweHnn YNosIHOMOYEHHOTO npeacTaBuUTeNA 3adaBUTENA - [OKYMEHT,
noATBEPXAALWMA NOTHOMOUYUS NpeacTaBUTeNs 3asBUTENS.

6.10. KpuTepuem nNpuHATUA pPeELLUEHUS SBMSETCs obpallleHne 3asaBuTens 3a
nosly4yeHneM MyHuumMnanbHon ycnyrn 8 MoLl.

6.11. Pe3ynbTatoM aAMUHUCTPATMBHON npoueaypbl SABASETCA  Noy4veHue
3afBuUTE/IEM  OfHOI0 W3 [OKYMEHTOB, YKa3aHHbIX B nogpasgesne 2.3. HacTosLlero
AOMVHUCTPATUBHOIO pernamMmeHTa.

6.12. Cnocob cmkcaumm pesynbTarta BbINOSHEHMA agMUHUCTPATUBHOM npoueaypsbl
- OTMeTka B nNepeaaTtovyHOM BeAOMOCTM O nepegadve AOKyMeHToB u3 MOL B
AOMVH/CTPaUMIO WM OTMETKA 3asBUTENA B XXypHasie BblaHHbIX AOKYMeEHTOB B M®LL
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MpunoxeHne Ne 1

K ALOMWUHUCTPATUBHOMY pernameHTy
npefocTaB/ieHNd  apXMBHbIM oTAennomM
AAMUHUCTpaummn Hukonbckoro cesnbcoBseTa
FopweyeHckoro  palioHa  Kypcko — ob6nactu
MYHULMNAQIBHON  YCyTn «[pepocTtasneHune
apX1BHOA NHpopmaLmn no JOKyMeHTaMm

ApxuBHoro doHga Kypckoir o6nactu u gpyrum
apXuBHbIM  AOKYMeHTaM  (Bbldaya  apXMBHbIX
CNpaBOK, apXUBHbIX BbIMMCOK N apXNUBHbIX KOMWUIA)»

(POPMA)
3anpoc Ans nosyyeHust CnpaBku 0 pa3mMepe 3apaboTHOI nnaTbl

NHdopMaumss O nepcoHasbHbIX — [JaHHbIX XpaHuTCcA WU obpabaTbiBaeTcsa C
cobniofeHneM TpeboBaHUN POCCUIICKOrO 3akoHOoAaTeNbCTBa O MNEPCOHA/bHbIX
[aHHbIX. 3anofiHAA  JaHHbI  3anpoc, Bbl pgaeTe cornacMe Ha 06paboTky
NepCoHasIbHbIX JaHHbIX

HaumeHoBaHWe opranyYeckoro nuua, NpeaocTaBnsaioLLero yeayry*
CefieHust o 3asBUTENE

damuns, UMsl, OTYECTBO 3asBUTENs (NpeacTaBuTens, LOBEpUTess
3a8BUTeNs) B UMEHUTENIbHOM najexe:*

MouToBbIV agpec (C yKaszaHMeM MHAOEKCA):*

TenechoH*/ E-mail:

VHdopmaumsa o nnue, Ha KOTopoe 3anpallnBarTca cBefeHUs
damunva, umsg, OTYEeCTBO JiMua, O KOTOPOM 3arnpatuvsarTcA
cBefeHnsa*

(B cnyyae 3anpoca 3asBUTe/IeEM CBeAeHUn 0 cebe - NOBTOopATCA
dhamunnsg, uMms, 0TYeCcTBO, YKasaHHble B pasfene «CsefeHua o
3aaBuTeENE»)

Mpn  n3mMeHeHUM amunnM B CBA3M C  peructpauuelri  6paka
ykasblBaeTcs ele u gobpayHas hamunvsa. a8 Nl KEHCKOro nosna
ykasblBaeTcs AeBudbsa hamMuivs, a Takke pamuninumn, Kotopble 6biiv
BblbpaHbl B CBAA3M C peructpauueli 6paka *(Hanpumep: VBaHOBa
KnaBama MwuxaiinoBHa - go 1985 r., ¢ 1986 r. no 1990 r. -

MeTpoBa, ¢ 1990 no 1995 r. - Cugoposa, ¢ 1995 . no 1998 r. -
BepesnHa, ¢ 2003 r. - CBeT/0BAa):

[Jarta poxgeHus (uicno, mecsad, rog):*
MonHoe Ha3BaHWe opraHusauumn B nepuog padoTbl:*

HasBaHune CTPYKTYpHOro noapasaeneHns v Jo/MKHOCTM (Npodpeccum)
B Nepuof, paboTbl* (Hanpumep: MexaHu4eckuii uex Ne 2, cnecapsb):

[Jarta (uicno, mecsd, rog) npuema Ha paboTy v gata (4icno, mecsu,
rofl) yBonibHeHUss ¢ paboTbl, Uiy Homepa npukasa (NpoTokosia) o
npueme Ha paboTy M 06 YyBONIbHEHMM C paboTbl* (ecnu He
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pacrnonaraeTe TOYHbIMWA CBEAEHUSMU, YKKUTE MPUMEPHbIA rof
npvemalyBosibHEHNS):

3anpawwvBaembiin  nepuog pabotbl (He 6Gonee 5 neT) o
noaTBepXaeHun 3apaboTHON MiaTtbl C ykasaHMEM yucna, Mecsaua,
roga * (Hanpumep: ¢ 12.08.1983 no 31.12.1988):

JononHutenecHble cBeAeHWs; Yka3aTb  MNepuof HaxoXAeHUS B
OTnycke No yxoay 3a pebeHKoM (aeKkpeTHbIn oTnyck) u gaTy(bl)
poxaeHus pebeHka (goeTen) (uicno, mecsau, rog)  (Hanpumep:
JEeKpeTHbIW oTnyck - ¢ 1989 no 1991 rr., gaTa poOXAeHus
17.03.1989)

BapuaHT nonyyeHmsa pesynbTata MyHUUMNaIbHOW ycnyrn (ykasaTb
- JINYHO, Mo no4yTe) *

MpunoXeHne: Konun CTpaHnuL, TPYA0BOW KHKKMA CO CBEAEeHUSIMU O
pa6oTe B 3anpalluvBaeMblii nepuog,

®.1.0. 3aaBuTensd, npeacraButens (4oBepuTens)
Jarta noAanncb
*** 0b6A3aresibHble A1 3anoJ/IHEHUA pasferibl
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MpunoxeHwne Ne 2

K AOMUHUCTPaATUBHOMY pernameHTy
npefocTaBneHns  apXMBHbIM oTAEeN0M
AoMuHucTpaunn HMUKOMbCKOro cesnbcoBeTta
loplieyeHckoro panoHa Kypckoit obnactu
MyHMUMNanbHon ycnyrm «lMpepocTtaBnexHve
apXuBHOM WHbopMmaumm no AOKYMeHTaMm
ApxuBHoro oHga Kypckoir obnactm u
OPYTM  apXMBHbIM [AOKyMeHTam (Bblgaya
apXUBHbIX CMPaBOK, AapXMBHbIX BbINUCOK U
ApPXMBHbIX KOMWUiA)»

(®OPMA)
3anpoc Ass1 NoslyyeHust cnpaBKy O NOATBEPXAEHUN TPYAOBOro cTaxa

NHchopmauma 0 MnepcoHaslbHbIX — [aHHbIX XpaHUTcs W obpabaTbiBaeTcsa C
cobnogeHnem TpeboBaHUA POCCUIACKOro 3aKoHOJATEeNbCTBA O MNEPCOHAsIbHbIX

JaHHbIX. 3anonHAs  AaHHbI - 3anpoc, Bbl pgaeTe cornacme Ha 06paboTky
NepCoHasIbHbIX AaHHbIX

HanmeHOBaHve puauvyeckoro nuua, MnpenocTaBaAoLero
ycnyry*
CBepeHus o 3aaBuTene

damMuina, KM, OTYecCTBO 3adABUTeNs (npeactaButens,
[lOBEpUTENsT 3asiBUTENS) B UMEHUTEeNbHOM najexe:*

MouToBbI agpec (C ykazaHMeM nHaekca):*
TenecoH*/ E-mail:
NHpopmaumsa o nuue, Ha KOTOpoe 3anpallmBaroTcs CBeAeHns

damnnnsa, umsa, OTYEeCTBO JiMLa, O KOTOPOM 3anpaluvBarTCcA
cBefeHua* (B c/nyvae 3anpoca 3asBUTeENleM CBefeHuid o
cebe - nosTOpAlTCA amuausa, MMS, O0TYeCcTBO,
yKa3aHHble B pa3gersie «CBefeHns o 3aaBuTene»)

Mpn n3meHeHUn hamuIvM B CBSA3U C perncrtpauvernt 6paka
ykasblBaeTca ewe w pgobpavyHaa davmuava*. Ona vy
XXEHCKOTO rnosia ykasblBaeTCs [eBuYbA hamMmuivsa, a Takxe
dhamunun, KoTopble 6blIN BblGpaHbl B CBS3U C perncrpaumen
6paka *(Hanpumep: VBaHoBa KnaBaua MwuxaiinoBHa - [0
1985, ¢ 1986 1. mo 1990 r. - MeTposa, ¢ 1990 no 1995 .

- CnpopoBa, ¢ 1995 r. no 1998 r. - bepesunHa, ¢ 2003 T. -
CseT/10Ba):

Jata poxgeHus (Yicno, mecsd, rof):*
MonHoe Ha3BaHMe opraHusauun B Nepuog padoTbl:*

HasBaHne CTPYKTYpHOro noapasfeneHnss u  A0/HKHOCTM
(npodheccumn) B nepuopn paboTbl* (Hanpumep: MexaHUYecKuia
uex Ne 2, cnecapsb):
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Harta (uicno, mecsu, rog) npuema Ha paboTty n gata (4ucno,
Mecsil, rofl) yBOJIbHEHUS C paboTbl, WM HOMepa npukasa
(npoTokona) o0 npueme Ha paboTy W HOMepa npukasa
(npoTokona) 06 yBOMbHEHUM C paboTbl* (ecnn He
pacnonaraeTe TOYHbIMU CBeEeHNsIMM, yKaxunTe
NPUMEpPHbIA rog npuemalyBosibHEHMA)\

3anpawimBaemblii  nepuoa  paboThl 0 noATBEPXAEHUN
TPYLOBOrO CTaxa C YykasaHuem uucra, Mecsaua, roga *
(Hanpumep: ¢ 12.08.1983 no 31.12.1988):

BapuaHT nonyyeHus pesynbrtata  MyHULMNAIbHOW YCNyru
(ykazaTb - NM4YHO, N0 noyTe)*

MpUnoXeHne: KoMuW CTPaHUL, TPYAOBON KHMKKA  CO
CBe/leHVsIMM 0 paboTe B 3anpallBaemblii nepros

®.1.0. 3aaButens, npegcrasmtens (4oBepuTesns)
Jara noAannchb
«*» 0bs3aTeNbHble A5 3ano/IHEHNS pa3aesibl
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTty
npeaocTaB/ieHNss  apXMBHbIM oTAenom
AOMUHUCTPauUuM HUKONBLCKOTO cesfbcoBeTa
FopweyeHckoro paiioHa Kypckoit o6nactu
MyHuLMNanbHoM ycnyrn «lpepoctaBnexHve
apxvMBHOW UWHGIOpPMaUMM MO  [OKYMEHTam
ApxuBHoro oHga Kypckoin obnactm u
APYrMM  apxvBHbIM [OKYMeHTam (Bblgaya
apXMBHbIX CMpPaBOK, apXMBHbIX BbINMUCOK W
ApPXUBHbIX KOMWIA)»

(POPMA)

3anpoc ana nonyyeHus cripaBku 06 obpasoBaHnM (Hanpas/ieHUW, 3a4NC/IEHUN Ha
yyeby 1 06 OKOHYaHUM y4eBHOro 3aBefeHns) U NoATBEPXAEHUN NPOXOXAeHUS
NPOU3BOACTBEHHOW MPaKTUKK
(HyXHOEe MoAYepKHYTb)

VHdhopmaumsi 0 nepcoHasbHbIX  [aHHbIX XpaHWTCA UM ob6pabaTbiBaeTcAa C
cobnoaeHnem TpPeboBaHWA POCCUINCKOr0 3aKoHOAATEeNbCTBa O MNEPCOHAsIbHbIX
JaHHbIX. 3anofnHas  [aHHbIA - 3anpoc, Bbl  gaeTe cornacMe Ha  06paboTky
NepCoHasIbHbIX AAaHHbIX

HavmeHoBaHve lOpuAnYeckoro Jvua, npegocTasdowWero
ycnyry*
CeefeHuna o 3asaBuTene

damnnug, nms, OTYEeCTBO 3a49BuUTENSA
(npencTtaBuTens, foBepuTena 3asBuUTesI) B MMEHUTE/IbHOM
nagexe*

MouToBbLI agpec* (C ykazaHMEM MHOEKCA)
TenedyoH*/ E-mail
VHdhopmauus o nuue, Ha KoTopoe 3anpalumBatoTcsl CBefeHUs

damunns, umsa, OTY4EeCTBO /MLa, O KOTOPOM 3anpalluvBatoTCs
cBeaeHusa* (B cnyvae 3anpoca 3asBUTeNeM CBEIEHN O cebe -
noBTOpATCA amMuinsa, uMs, OTYEeCTBO, YKasaHHble B
pasgene «CBefeHus 0 3aaBUTENE»)

Mpn u3MeHeHUM amuiunm B CBA3KM C perncTpauvein opaka
ykasblBaeTcs ele un gobpayHan dpamunus*. Ona nvu, XeHCKoro
nona ykasblBaeTCsa [eBuYba dpamunng, a Takke damunnnm,
KOoTopble ObliM  BblbpaHbl B CBA3M C  perucrpauueit
6paka *(Hanpumep: MBaHoBa KnaBgmsa MuxaiinosHa - o 1985
r, c1986 r. no 1990 r. - lNeTpoBa, c 1990 no 1995 r. -
CuwpopoBa, ¢ 1995 r. no 1998 r. - bepesnHa, ¢ 2003 r. -
CeeTnoBa):

Jata poxaeHus
MecTo poxaeHus
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HasBaHuve yyebHOro 3asefeHus*

Jata HanpasneHus (3auncneHus) Ha yueoby
(Npon3BOACTBEHHYIO NPaKTUKY)*

Mepuopg obyveHns™*

HasBaHve opraHu3aumm (opraHa), HanpasMBLUEN Ha Yy4eby
(NPON3BOACTBEHHYIO NPAKTUKY)

BapuaHT nonyyeHnss pesynbtata  MyHUMLMNALHON yCnyru*
(ykasaTb - IMYHO, NO No4TeE)

[lononHuTenscHble  cBefeHus  (Nobble  [OMNOSIHUTEeNbHble
CBE/IEHNS], KOTOpPble MOTYT MOMOYb MOUCKY)

®.1.0. 3aaButens, npeacrasutens (LoBepuTens)
Jata noannchb
** 06A3aresibHble AN 3anosIHeHNs pasfenbl
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MpunoxeHne Ne 4

K ALOMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss  apXuBHbIM oT4eNnoM
AgMuHUCTpaunn  HuMkKonbCKoro  cesibcoBeTa
loplieyeHcKoro paiioHa Kypckoi obnactu
MyHMUMNanbHoOW  ycnyrm  «lpepocTtaBneHne
apxvBHOM  MHGOpPMaUMM N0 [OKYMeHTam
ApxunBHOro gooHga Kypckoin o6nactun n gpyrum
apxvMBHbIM [OKyMeHTaM (Bblgava apXuBHbIX
CMpaBoOK, apXMBHbLIX BbIMUCOK W apPXMBHbIX
KOMuin)»

(POPMA)

3anpoc gns noAarsepxaeHnsa doakta yCbIHOBMEHUS
(noneunTenbcTBa, ONEKYHCTBA)

WNHdopmaumss 0 nepcoHasibHbIX AaHHbIX  XpaHUTCA W obpabaTbiBaeTCA C
cobnofeHeM TpeboBaHWU POCCUMINCKOro 3aKoHOAaTeNbCTBa O MNepCoHasbHbIX

[l@HHbIX. 3anonHaAs fdaHHyl0o aHkeTy, Bbl fgaeTe cornacMe Ha 06paboTKy
nepcoHasibHbIX AaHHbIX

HaumeHoBaHne 0PUANYECKOTO mua,
npeaoCTaB/IAOLWEro ycnyry*

CeepeHuna o 3aasutene

dammnus, M, 0T4ecTBO 3aaBuTENA
(NpeacTaBuTens,  AoBepuTENS 3anBuUTenNs) B
MMEHNTENbLHOM Nagexe*

MouToBbLIN agpec* (C ykazaHMEM UHAEKCA)
TenedoH*/ E-mall
WHcbopmaums o nvue, Ha KOTopoe 3anpaluvBaloTcs CBeAeHUs

damnnms, UMsl,  OTYECTBO  YCbIHOB/IAEMOTO WM
OMEeKaemMoro C ykasaHumeM Aatbl poXAeHUs*

Bug 3anpawmBaembix  CBeAeHUn*  (YCbIHOB/EHWE,
OMNEeKYHCTB, NMoneynTenbCTBO)

CBefeHua o0 poactee € /MUOM, Ha  KOTopoe
3anpawumearTcAa ceegeHna*

HasaHne opraHa NCNOSTHUTENbHOM B/1acTy,
NPVHABLIEro HOpMaTVBHbI ~ akT  (pelleHue,
NnocTaHoB/IEHNE) 00 YCbIHOB/IEHUN WIN Ha3HayeHun
onekyHa, noneuntens, parta (4ucnio, Mecsud, rog) wu
HOMep yKa3aHHOro HOPpMAaTUBHOIO akTa

BapuaHT nonyyeHus pesynbtata  MyHULMN&/IbHOW
ycnyrn* (yka3aTb - JIMYHO, MO no4yTe)
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[lonoNHNTENbHbIE CBEAEHUS

(nobble fONOMHUTENbHbIE CBEAEHNSA, KOTOpPbIE MOTY T
NMOMOYb MOUCKY)

MNpunoxeHve  (LOKYMEHT, noA T BePXAatoLL i
poACTBO C OObLEKTOM Moucka 3anpalivBaemMoi
apxvBHOIM WHbopmMaumn, Konus cBugeTenbcTBa O
poXaeHun)

®.1.0. 3aaButens, npeacrasutens (gosepurens)
Jata noannceb

**' 0bA3aTeNbHble A1 3an0fHEHUS pa3aensl
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MpwunoxeHne Ne 5

K  AOMUHUCTPaATUBHOMY pernameHTy
npefocTaB/IeHNs  apXMBHbIM oTAenIom
AAMUHUCTpaLnM HUKONLCKOro cesibcoBeTa
loplueyeHckoro paioHa Kypckoit obnactu
MYHULMNaNbHO ycnyru
«[MpepocTtasneHune apXM1BHOM
NHGopMauun Nno AoKymeHTam APXMBHOIO
oHaa Kypckoii o6nactm 1M Apyrum
apX1MBHbIM OOKyMeHTam (Bblgava
apXMBHbIX CNpPaBOK, apXMBHbIX BbIMNUCOK U
APXMBHbIX KOMWIA)»

(POPMA)

3anpoc Ansi nosyYyeHUs cBefgHnii 0 cocTaBe CeMbM

(poACTBEHHbLIX OTHOLLEHUSIX)

NHpopmaumsi 0 nepcoHasibHbIX  AaHHbIX XpaHUTCA W obpabaTbiBaeTCA C
cobnofeHnemMm TpPe6oBaHWA POCCUINCKOro 3akoHOoAAaTeNbCTBa O MNEepPCOHa/bHbIX
[aHHbIX. 3anonHsaa  daHHyl aHkeTy, Bbl pgaeTe cornacMe Ha 006paboTKy

NnepCcoHasibHbIX AaHHbIX

HammeHoBaHWe OpPUAMYECKOTO NnLa, NpenoCcTaBAsoWEro

ycnyry*

CsepfieHna o 3aaBuTesnie

Pamunus, nms, 0OTYecTBO 3aaBuTens
(npepcrtaButens, AosepuTens 3adBuTensa) * B

MMEeHNTeNIbHOM najexe

MouToBbI agpec*(C ykasaHMEM MHAEKCA)

TenedyoH*/ E-mail

NHdopmauusi o nvue, Ha KOTopoe 3anpallnBatoTcs CBeAEHUS
damunmsl,  MMs,,  OTYECTBO  /Mua, O  KOTOPOM

3anpawmBaloTcs  CBeAeHusa*
3aABMTENEM CBeLEHWI
hamunng, uMms, O0TYecTBO,

(8 cnyyae 3anpoca
cebe - noBTOpPAKTCA
yKasaHHble B pasgene

«CBefeHus o 3asaBuTene»)

Mpn n3MeHeHUn hamunnm B CBA3U C pernctpauven bpaka
yKasblBaeTcs ewe u godpadHas camunus*. Ons vy
YXEHCKOro nosa ykasblBaeTcs AeBuYbA haMuivs, a Takke
hamunun,  Kotopble 6blM  BblOpaHbl B CBA3UM  C
peructpaumein 6paka *(Hanpumep: VeaHoBa Knasans
MuxaiinoBHa - go 1985 r., ¢ 1986 r. no 1990 r. -
MeTposBa, ¢ 1990 no 1995 r. - Cugoposa, ¢ 1995 r. no
1998 r. - bepes3nHa, ¢ 2003 r. - CBeT/N0BA):

Bce wu3BecTHble cBefeHWss O 3anpawvsBaemMoMm nuue*
(bamunnsa, MM M1 OTYECTBO UfieHa CeMbW, faTta ero
poXaeHus, cBefeHns 06 yuyebe, cnyxbe,  uuHe,
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HarpaxgeHuun, paboTe, MecTe NpoXneaHus)

BapuaHT nonyyeHus pesynbTata MyHULUMNaIbHOM
ycnyru* (ykasaTb - /IMYHO, MO No4Te)

[ononHuTenbHble cBEAEHNS
(ntobble AONONHUTE/bHbIE CBEAEHWS, KOTOpble MOryT
NOMOUYb MOWUCKY)

®.1.0. 3aaButens, npeacrasutens (4oBeputens)
Jara noanncb

*** 06s13aTe/IbHbIE [/1 3an0/IHEHNS pa3fesbl
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MpwunoxeHne Ne 6

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBNeHNss  apXMBHbIM oTAenom
AAMUHUCTpaumMm  HuKoNbCKOro  cenbcoBeTa
FopweyeHckoro paiioHa Kypckoli obnactu
MyHUUMNanbHo  ycnyrn  «lpegocTtaBneHne
apxvBHOM  WHdOpMaUMM MO AOKYMEHTam
ApxnBHOro gpoHga Kypckoii obnactn v gpyrum
apxvBHbIM AOKyMeHTam (Bblgaya apXuBHbIX
CNpaBOK, apXMBHbIX BbIMUCOK W apPXMBHbIX
KOMuin)»

(POPMA)

3anpoc Ans noslydyeHnst CpaBku O HarpaxaeHuu,
NPUCBOEHNN MOYETHOIO 3BaHUS

NHdopmauuss 0 nepcoHasbHbIX  [aHHbIX XpaHUTCA W o6pabaTbiBaeTcAa C
cobnogeHnem TpPeboBaHMA POCCUNCKOro 3aKOHOAATENbCTBA O MNEPCOHasbHbIX

[aHHbIX. 3anofiHAs [JaHHYl aHKeTYy,
NepcoHabHbIX AAHHbIX

Bbl pgaeTe cornacnme Ha 06paboTkKy

HanmeHoBaHWe opuaMYeckoro nvua, npeaocTaBsioLLero

ycnyry*

CsepeHunda o0 3aaButene

damunns, nms, OTYeCTBO 3aaBuTens
(npencrtaBuTens, [gosBepuTesns 3aaBuTens) * B

UMEHNT €/TbHOM Nagexe
MouToBbLI agpec*(c ykazaHMeM MHAEKCa)
TenedhoH*/ E-mail

NHdpopmaums o n1ue, Ha KOTOpoe 3anpalluvBaloTcs CBeAeHus

damunus, M4, OT4YecTBO ga,

O  KOTOpOM

3anpalwmealoTcs  cBefeHus* (B cnyyae  3anpoca
3asBTENEeM CBefieHnil 0 cebe - NoBTopsTCS hamunms,
MSl, OTYECTBO, YyKasaHHble B pasgene «CBefeHus o

3anBUTeENE»)

Mpn M3MEHEHUN haMuaMn B CBA3M C peructpauuein bpaka
yKasblBaeTca ewe W pgodpayHaa hamunmg*. Ona  nuy,
YXEHCKOrO nosia ykasblBaeTCs AeBuYbA (haMuivs, a Takke
hamunnKy,  KoTopble  OblM  BblGpaHbl B CBA3M C
perctpaumeli  6paka *(Hanpumep: VBaHoBa KnaBausi
MwnxainosHa - go 1985 r., ¢ 1986 r. no 1990 r. -
MeTpoBa, ¢ 1990 no 1995 r. - Cwugoposa, ¢ 1995 r. no
1998 r. - bepesuHa, ¢ 2003 r. - CeeT/oBa):

Jata poxaeHus:
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MecTto paboTbl (NO/IHOE Has3BaHWe opraHu3aumm) B Nepuog,
HarpaxgeHusl, MPUCBOEHNS MOYETHOro 3BaHUs*

[onxHocTb/npodeccus B nepuos HarpaxmaeHus,
MPVCBOEHNS NOYETHOTO 3BaHWs

Bug n HanmeHoBaHue Harpagbl (opfeHa, Mepann, 3Haka,
3BaHWs, rpamoTbl)*

Ha3BaHve opraHa, w3gaBlero akT O HarpaxaeHuu,
NPUCBOEHUN NOYETHOIO 3BaHUA*

Jata HarpaxpgeHus* (ecnu He pacrnonaraeTe TOYHbIMU
CBEAEHVAMU, YKaXXNT e NPUMEpPHbINA rof)

B cnyyae HarpaxgeHus MHOroAeTHbIX MaTepeli ykasaTb
OaTbl POXAEHUA AeTel, HauMHasa ¢ NATOro pe6éeHka*

BapvaHT nonyyeHus pesynbTata MyHULMNANbHON YCyrn*
(ykasaTb - IMYHO, MO noyTe)

®.1.0. 3aasutens, npeacraButens (4oBepuTens)
Jata nognuchb
“*” 0bsA3aTesibHble AN 3anoNIHEHNs pasgens
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MpunnoxeHwne Ne 7

K  AQMUHUCTPaTUBHOMY pernameHTy
NpenocTaB/ieHNss  apXMBHbIM oTAenom
AoMuHUCTpaumMm HUKOMLCKOro cefibcoBeTa
loplieyeHckoro paiioHa Kypckoit obnactu
MYHULMNaNbHOW ycnyrm
«[pepocTtaBneHune apXMBHOW
NHdopMauun no AOKyMeHTam ApPXMBHOIO
doHpa Kypckoir obnactm  u - gpyrum
apX1MBHbIM [OKyMeHTam (BbloAYa
apXMBHbIX CMpaBOK, apXMBHbIX BbIMNUCOK U
APXMBHbIX KOMWIA)»

(POPMA)

3anpoc ans noslydeHUss CBeAeHUIA 06 UCTOPUKN yupexaeHuiA, npeanpusaTuii,

opraHu3aunii, yuebHbIX 3aBeeHNI, HACENEHHbIX MYHKTOB, O NeEpPeMMeHOBaHUM

HacesiIeHHbIX MYHKTOB W ynuy, 06 yNopsiioueHnn Hymepaummn (nepeHymMepawmm)
AOMOB, NMPUCBOEHUN NMOYTOBbIX aZpeCcoB

(HyXHOEe NMoAYEepPKHY Tb)
WHdopmaumsi 0  MepcoHasibHbIX  [JaHHbIX  XpaHUTCcA U obpabaTbiBaeTCcsa C
cobnogeHnem TpeboBaHWIi POCCUICKONO 3akKoHodaTeslbcTBa O MNepCoHasIbHbIX
JaHHbIX. 3anosiHas  JaHHyl aHkeTy, Bbl pgaeTe cornacMe Ha 06paboTky
NepCcoHasIbHbIX AaHHbIX

HaumeHoBaHue 0PUANYECKOTO mua,
NpeAoCTaB/SIOLWErO YCyry*

CeefeHusa o0 3aaButene

damunnus, nms, 0TYECTBO 3anBuTeNs
(npeactaBuTensl, [AoBepuTeNs 3aaBuTens) * B
MMEHNTEeNIbHOM Najexe Wu NosHoe HavMeHoBaHue
tOpUANYECKOro Nnua

MouToBbLI afpecke ykazaHMeM MHAEKCA)
TenecboH*/ E-mail
WHdopmauuss o Tematuke 3anpoca* (cBegeHusi o

cosfaHuu, peopraHusauuu, N3MEHEHUN
HanMeHOoBaHMWs (Ha3BaHus), NMKBMAALMN,
npekpaLLeHn LeATENbBHOCTN, ynpasgHeHun

opraHmMsauunii, ydypexaeHuin, npeanpusaTuii, y4eoHbIX
3aBefleHnii;  HaceneHHbIX  MYHKTOB W yaul,
ynopsigouyeHmm Hymepauum (nepeHymeparmm) LOMOB -
B C/nyyae nepemmMeHOBaHWs HaceleHHbIX MyHKTOB,
ynud, AOMOB yKasaTb Ha3BaHue (Homep goma) [0
nepeMmeHoBaHus (nepeHymepauunn) n  nocne
nepeMMeHoBaHusa (nepeHymepawmmn))

Ha3BaHue opraHa, npuHABLUEro COOTBETCTBYHOLLEe
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peleHe, fAata W HOMep I3TOro peweHus (npu
3anpoce CcBeAeHWli 06 ynopsiioYyeHuy Hymepauuu
(nepeHymepauun) OOMOB, MNPUCBOEHUM MOYTOBbIX
VHAEKCOB, NEepeVMEeHOBaHUN HACeNEeHHbIX MyHKTOB

3anosiHeHve [aHHOl rpadbl aBnseTcsa
06s3aT e NbHbIM)
XpoHonorunyeckne pamKum 3anpalumsaemMoi

nHpopmaumn (He 6onee 5neT)*

BapuvaHT nonyyeHus pesynbTata  MyHULMN&ILHOWN
ycnyrn* (ykasaTb - JIMYHO, MO noyTe)

®.1.0. 3aasutensd, npeacraButens (4oBepuTens)
JaTta noanuck
<* 06g3aTesibHble AN 3ano/IHeHUA pa3gensbl
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MpunoxeHmne Ne 8

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaB/ieHNss  apXMBHbIM oTAesiom
AOMUHUCTpaunn HUKONbLCKOro cesibcoBeTa
FopweyeHckoro parioHa Kypckoii ob6nactu
MyHUUMNanbHoW ycnyrn  «MpegocTaBnieHne
apxvBHOM  WHoOpMauUM MNO  [OKYMeHTam
ApxmBHOro doHga Kypckoli o6nactm wu
APYrMM  apxvMBHbIM  [OKYMeHTam (Bblgaya
apXMBHbIX CNPaBOK, apPXMBHbLIX BbIMUCOK U
AapPXMBHbIX KOMWIA)»

(POPMA)

3anpoc ana nosilydeHnst cBeAeHnin 06 UMYLLLECTBEHHbIX NpaBax (NpepocTaBsieHne
KBapTUp (B TOM 4YnCne B XUULHO-CTPOUTE/IbHOM KOOMNEpPaTUBE), BblAgNeHme
3eMe/IbHbIX YHaCTKOB B rapaxHO-CTPOUTENIbHOM KoonepaTuBe, cafoBOAYECKOM
TOBapuLWecTBe, No4 UHANBUAYaIbHOE XUTULWHOE CTPOUTEIbCTBO)

NHpopmaumas O NepcoHasbHbIX  [AHHbIX XpaHUTca W o6pabaTbiBaeTcA C
cobnogeHneM TpeGoBaHWi POCCUIACKOTO 3aKOHOAATENbCTBA O MNEPCOHA/bHBIX

JaHHbIX. 3anonHAs paHHylo aHkeTy, Bbl gaeTe cornacnme Ha 06paboTky
NepCOoHasIbHbIX AaHHbIX

HaumeHoBaHVe OpPUANMYECKOrO N1LA, NPeAoCTaBSoLLErO
ycnyry*
CBefieHnsi 0 3asiBuUTeNne

damnnms, uMsA, OTYECTBO 3asBuTena (nNpeacTaBuTens,
[loBepuTeNns  3asiBUTENIs) HavVMeHOBaHWe HPUANYECKOro
mua* B UMEHUTe/IbHOM nagexe

MouToBbLIN agpec* (C ykasaHMEM MHAEKCA)
Tenedon* / E-malil
WHdopmauusa o nuue, Ha KoTopoe 3anpawuvsaloTca cBefeHus

damMunms,  UMs,  OTYeCTBO  /iML@, O  KOTOPOM
3anpalunBalTca cBefeHus* (Ha MOMEHT NpUHATUSA
PelleHnss O  BblAENEeHNM  3eMeflbHOro  yyacTka,
npeAocTaBNeHUN KBapTypbl):

HasBaHune opraHa MCMOSIHUTENIbHOW BAAcTU, MO PELLEHNIO
KOTOpPOro Obl1 BblAENEH 3eMefibHbIli y4acToK, KBapTupa
(paiiucnonkom, rOPUCNONKOM, cesibCKUi CoseT,
agMUHUCTpaUMs COOTBETCTBYIOLWENr0 OKpyra, ropoaa),
rofl NPUHSATUS YKa3aHHOTO peLleHunst:; *

Bug HOPMaTVBHOTIO [IOKyMeHTa (peLueHye,
NOCTAaHOBNEHNE W pPacnopshkeHWe) Ha OCHOBaHWM
KOTOPOrO 6bI/I0  MPUHSTO  PELUEHNE O  BbIAESIEHUM
3eMe/IbHOro yyactka (npeaocTaBneHnn KBapTupbl):
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Homep pelueHyst (NOCTAHOBNEHUS, PACTOPSKEHNS):

HassaHne CT u HOMep payHoro yyactka, Homep [CK,
Homep JKCK, apgpec MecTOHaxoxaeHuss 3emMesibHOro
yyacTka, KBapTupbl*

BapunaHT nonyyeHuns pesynbtara MyHULMNAbHOW ycnyru*
(ykasaTb - /IMYHO, MO MoYTe)

JononHutesneHble ceBegeHua (Nobble AONOMHUTENbHbIE
cBefieHMsl, KOTOpPbIMK pacnonaraeTe)

MpunoxeHve (L4OKYMEHTbI, KOTOpble MOryT MOMOYb
MOWCKY)

®.1.0. 3aaButens, npeacrasutens (goBeputens)
Jata noanuch
** 0BA3aTeNbHble AN 3ano/IHEHUS

MpunoxeHne Ne 9
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K AQMUHUCTPaATUBHOMY pernamMeHTy apxvBHOro
otaena AAMUHUCTPaLNN Hwukonbckoro
cenbcoBeTa [opLUeyeHCKOro parioHa Kypckoit
061acTm No nNpefocTaB/EHUIO MyHULMNASIbHOM
ycnyru «[pepocTasBnieHne apxvBHOM
nHdopMauumM  nNo  AOKymMeHTam  ApPXMBHOrO
doHpa Kypckoit obnactm u gpyrum apxXmBHbIM
JOKyMeHTaM  (Bbldaya apXuBHbIX  CMpPaBOK,
apXMBHbIX BbINUCOK Y apXMBHbIX KOMWIA)»

NMEPEYEHb JOKYMEHTOB,
Heo6XoAMMbIX AN NPeAoCTaBNeHN MyHUUMMNANbHOW yCnyru, noanexatimx
npeacTaB/IeHNIO 3asBUTENEM

1) konua nacnopTa WM WHOTO [OKYMEHTa, YAOCTOBEPSAILLErO JIMYHOCTb, B
cnyyae ob6palleHus 3asasutens - dusnyeckoro nuua (Mpy iMyHOM obpatleHun -
opurMHan nacnopta [AnAs C/AMYEHUs; Npyv NUCbMEHHOM obpalleHun -  KOMui; Mpu
obpalleHnn No 3/1IeKTPOHHOM Mo4vTe Win yepe3 PervoHasibHblii NopTast - 3/1EKTPOHHbIN
o6pas JOKYMEHTA);

2) [OKYMEHT, noATBepXAatoWwmii NOIHOMOYUSA NpPeACcTaBuTens 3asBuTeNns, B
cnyyae obpalleHua  npeactaButena  3aaButens  (Npy JIMMHOM  o6palleHun
npeacTaBuTena 3adaBuUTENA - OpUrMHas, Mpyv NUCbMEHHOM OO6palleHun - Komuio; npu
obpalleHny No 3/1eKTPOHHOW noyte WM Yyepe3 PervoHasibHblii NopTaul - 3/1eKTPOHHBIN

o6pas AOKyMeHTa);

3) [OOKYMEeHT, pJawowuii npaBo Ha MOJlyyYeHWe CBefeHuil, cofepxalumx
NepcoHasIbHble [aHHble O TPeTbUX JMUAx, KOH(UAEHLMaNbHY0 WHOPMaUMIo, ecnu
CBefleHMa  3anpawwuBalTcA 0 TpeTbuMX Jmuax  (4OCTOBEPHOCTb,  [JOKYMEHT,
NoATBEPXAAIOLLMIA NpAMble, POACTBEHHbIE CBA3M U 6payHble OTHOWEHUS) (MPY NINYHOM
obpaleHnn - opurmHan, nNpu MUCbMEHHOM OobpalleHun - KOnuk; npu obpalieHun no
3N1EKTPOHHOM no4yTe wunn 4epe3 PernoHanbHbIi noptan - 3NEKTPOHHbIA 06pas
[OKYMEHTA).

4) TPYAOBYK KHWKKY (TUTY/bHBIA IUCT C ykasaHvem amunnm, UMeHu, 0T4ecTBa,
JaTbl POXAEHVA W CTpaHuLbl, B KOTOPbIX OTPaXXeH 3arnpaluvBaemblii nepuog padoTbl,
CBefleHVA O HarpaxgeHuu) (Npyv JIMYHOM W MUCbMEHHOM OOpaLLEeHUN - KOMWUIo; Mpu
obpalleHnV No 3NeKTPOHHONM noyTe um yepe3 PervoHasibHbI MOpTasl - 3/1IEKTPOHHBIN
06pa3 fOoKYMEHTA);

5) 4OKYMEHTbI, noATBepxjatomne n3MeHeHne nepcoHasibHbIX AaHHbIX 3asaBUTENS
- cBMAEeTeNbCTBO O Opake, CBUAETE/IbCTBO O pacTopxeHun 6paka, CBUAETENbCTBO O
nepemMeHe UMeHu, BblaHHble opraHaMun rocyapCTBEHHON B/1acTy



